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Housing Authority of the City of Austin 
Established in 1937 

 
 
Date: November 26, 2019 
Project Title/Number: Grounds Maintenance HACA-19-P-0234 
Delivery Date/time: January 6, 2020 at 10:00 AM/CST  
 
TO: Prospective Bidders 
 
The Housing Authority of the City of Austin (HACA) is soliciting proposals from qualified 
and insured entities with multi-family property experience to provide Grounds 
Maintenance service at the HACA properties. The purpose of this Request for Proposal is 
to obtain a firm-fixed-price, not to exceed contract for such services. Multiple contracts 
may be awarded. Contracts may be renewed annually, pending funding availability, for a 
period not to exceed five years. Bids will be accepted until January 6, 2020 at10:00 
AM/CST 
 
By submission of a response to the Request for Proposal, the contractor agrees, if its 
proposal is accepted, to enter into a contract with the Housing Authority of the City of 
Austin in the form included in the contract documents, to complete all work specified or 
indicated in the contract documents, for the contract price and within the contract time 
indicated in the bid package.  The contractor further accepts all the terms and conditions of 
the bid package including without limitation those dealing with deposit of bid guarantee. 
 
The Request for Proposal, will remain open for the period specified, must be independently 
arrived at, and be prepared in accordance with the instructions to bidders (HUD form 5369).  
Bid packages may be picked up at 1124 S. IH35 Austin Texas 78704 between 8:00 a.m. and 
5:00 p.m. Monday through Friday.  Bid packages may be mailed upon request, but 
acknowledgment will be required. 
 
The costs shall be included as provided in the bid package.  Unless otherwise specified in 
the Request for Proposal, all prices shall be on a firm-fixed price basis and are not subject to 
adjustment based on costs incurred. 
 
Contractors should be advised that, prior to award of any contract, HACA reserves the right 
to conduct a pre-award survey for purpose of determining the contractors’ responsibility and 
capacity to perform the contract.  This survey may include review of subcontracting 
agreements, financial capacity, and quality of work performed on other contracts. 
 
All responses must be signed and dated; if a joint venture is submitting the proposal, each 
joint vendor must sign the proposal.  Late bids will be handled in accordance with form 
HUD-5369. 
 
HACA reserves the right to reject any or all bids and to waive any informalities in the 
bidding process.  Bid award is subject to fund availability. 
 
Questions regarding the Request for Proposal should be directed to Nora Morales, Director 
of Purchasing at 512-477-1496 x 2119. 
 
 

  
 

 
 
 
 
 

 

 
 

Board of Commissioners 
Carl S. Richie, Jr., Chairman 
Charles Bailey 
Dr. Tyra Duncan-Hall 
Edwina Carrington 
Mary Apostolou 
 
President & CEO 
Michael G. Gerber 

1124 S. IH35 Austin Texas 78704•  (512) 477-4488 • Fax (512) 478-8516 

 



NOTICE TO BIDDERS 

 

Each Bidder shall complete: 
1. Vendor Data Sheet 
2. Statement of Bidders Qualification 
3. Non-Collusive Affidavit 
4. Representations, Certification, and Other Statements of  Bidders 
5. IRS Form W-9 

 
Any addenda issued during the time of bidding are to be covered in the proposal, 
and in closing a contract they will become a part thereof. 
 
The Housing authority has set a goal of 20% participation by Minority and/or 
Women-owned business firms in its projects. Documentation of your organization 
in efforts to satisfy this goal may be required. 
 
For any information concerning any part of this Request for Proposal, contact Nora 
Morales, Director of Purchasing at1124 South IH 35 Austin, Texas 78704 (512) 
767-7797. 
 
The competency and responsibility of bidders will be considered in awarding these 
contracts. The Owner shall have the right to reject any or all bids, or to reject a bid 
not accompanied by any required bid security, or other data required to be 
submitted with a bid, or to reject a bid which in any way incomplete or irregular. It 
is the intent of HACA to award a contract to the lowest responsible bidder 
provided the bid does not exceed available funds. HACA shall have the right to 
waive any informality or irregularity in any bid, or bids, and to accept the bid in its 
judgment that is in its own best interest. 
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SPECIFICATIONS 

REQUEST FOR PROPOSAL:   
GROUND MAINTENANCE HACA‐19‐P‐0234  

I. INTRODUCTION 

Proposals must be submitted and received no later than January 6, 2020 at 
10:00AM/CST in order to be considered.  Proposals may be mailed or delivered 
in person, and should be addressed as follows: 

 

BY MAIL OR HAND DELIVERED TO: 

Housing Authority of the City of Austin  
Nora Morales 
Director of Operations & Procurement Services 
1124 S. IH‐35 
Austin, TX  78704 

A. Proposals must be bound and sealed.  Please submit 1 original and 4 copies. 

B. All envelopes must indicate “Ground Maintenance HACA‐19‐P‐0234”. 

C. Questions concerning this proposal should be directed to: 

Nora Morales,  
Director of Operations & Procurement Services   
Phone (512) 767‐7797 
Email: noram@hacanet.org. 

D. This Request for Proposal (RFP) does not commit HACA to award a contract or to pay 
any costs incurred in the preparation of a proposal responsive to this request.
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II. GENERAL INFORMATION, TERMS & CONDITIONS 

A. Background 

The Housing Authority of the City of Austin (HACA), a municipal Public Housing 
Authority, is a public entity formed in 1937 to provide federally subsidized housing and 
housing assistance to low‐income families within the Austin, Texas area. HACA is 
headed by a President and CEO, is governed by a five‐person Board of Commissioners, 
and subject to the requirements of Title 24 of the Code of Federal Regulations, HACA’s 
Procurement Policy, as well as other applicable federal, state and municipal laws and 
codes. Though brought into existence by a resolution of the City of Austin, HACA is a 
separate entity from the City. 
 
A high‐performing public housing authority that assists more than 19,000 Austin 
residents daily, HACA is the largest provider of affordable housing for low income 
families, persons with disabilities and seniors in the Austin area. 
 
HACA owns and operates 1,839 units of public housing in 18 housing developments 
and several administrative buildings throughout Austin. Development sites range from 
high rise apartments on Lady Bird Lake to small duplexes and homes in residential 
neighborhoods. HACA also manages a Housing Choice Voucher program that provides 
rental vouchers for more than 5,725 units of housing in Austin’s private rental market. 
Housing choice vouchers are provided through HACA’s regular voucher program and a 
variety of programs for special populations including homeless individuals and families, 
disabled individuals, veterans, and emancipating foster youth.  HACA also implements 
a number of family self‐sufficiency, workforce and youth educational success programs 
to help move families toward self‐sufficiency and break the cycle of poverty. 
In fall, 2015 HACA began the process of exploring the conversion of the first nine of its 
18 public housing properties from Low‐Income Public Housing (LIPH) to Project‐Based 
Rental Assistance (PBRA) in a process called a Rental Assistance Demonstration (RAD) 
conversion. 
 
Through RAD, HACA may convert all of its LIPH communities to PBRA. Under this 
model, HACA will become the owner of the units and the funds we receive from HUD 
will be more stable and predictable. HACA will retain full ownership of its 18 public 
housing properties. Moreover, HACA expects to continue long‐term operations of 
1,839 existing public housing units. RAD, however, is a mechanism and tool to 
modernize and upgrade our public housing properties for the benefit of our residents 
and to ensure that the properties remain a long‐term community asset. The first phase 
of this modernization work commenced in the fall of 2016. 
 
HACA is soliciting proposals from qualified, licensed and insured entities with multi‐
family property experience to provide professional grounds maintenance bed 
flowerbed maintenance. 
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The purpose of this request for proposal is to obtain firm‐fixed‐price, not to exceed 
contract for such services.  Multiple contracts may be awarded to qualified applicants 
with multi‐family property experience.  Contracts may be renewed annually, pending 
funding availability, for a period not to exceed five years. 

B. Description of Services 

HACA is soliciting proposals from qualified and insured entities with multi‐family 
property experience to provide Grounds Maintenance service at the properties listed 
in “Exhibit A”. 

1. Ground Maintenance 

This service contract will provide weekly, planned, and safe routine & preventative 
ground maintenance of existing properties and office buildings.  Please propose how 
often you would deliver services including mow of all turf areas, edge, prune, trim, and 
cleanup to keep crisp, clean, and well‐groomed grounds.  This scope of work is to 
include keeping all flowerbeds, fence lines, adjacent fields, and playgrounds free of 
vegetation or weeds and reporting hazards to site Property Manager.  Flowerbeds have 
irrigation drip lines which will require annual maintenance. 

C. Additional Services 

It is possible that during the term of the ensuing contract, HACA may have the need of 
additional services from the contractor that have not been detailed herein or within 
the ensuing contract.  Such work shall be calculated through mutual negotiation, using 
the information submitted by the contractor, including the proposed fees submitted 
by the contractor. HACA has the right to use an outside contractor. 

D. Inspection of the Properties 

The contractor should take the opportunity to examine the premises before 
submitting proposals for this work to satisfy him/herself as to the conditions under 
which work will be performed.  No extra payments will be allowed for claims for 
additional work as would have been determined or anticipated during a property 
inspection.  (See “Exhibit A”)   
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E. Public Information Act 

Unless otherwise identified as confidential, all information submitted to HACA as part 
of a bid proposal is public information and is available upon request under the Texas 
Public Information Act, Chapter 552 of the Government Code (the Public Information 
Act). Any information in which a vendor considers confidential, (such as trade secrets 
or commercial or financial information) or does not wish to have disclosed, must be 
clearly identified as such in the proposal. If a vendor’s information designated as 
confidential is requested from HACA, the Agency shall notify the vendor of such 
request(s) so that the vendor may have the opportunity, under the Public Information 
Act, to present its arguments to the Texas Attorney General, who shall make the final 
determination whether the information is excerpt from disclosure. Unless some other 
exception applies, HACA will deem information, not clearly identified as confidential, 
to be considered non‐confidential and subject to release under the Public Information 
Act. 

F. HUD Mandates 

HUD has determined that contract work for contract services is subject to the Service 
Contract Act (SCA) of 1965.  HACA requires each bidder to certify and document that 
wages paid to employees performing work under contract will be in compliance with 
the SCA.  This includes the requirement that such employees must not be paid at rates 
less than those determined by the U.S. Department of Labor.  The attached Register of 
Wage Determination (Exhibit “D”) details the rates current at the time of issue for this 
RFP.  It is the responsibility of the contractor to be aware of and comply with SCA 
requirements and changes.  Failure to comply may result in penalties, court costs, or 
wages due to employees for which the contractor is solely responsible.  Therefore, by 
submitting a bid, each bidder is thereby agreeing to and verifying that he/she will abide 
by these requirements. 

G. TERM OF CONTRACT 

Contracts issued under this RFP will be effective for a period of one year from the date 
signed by both parties.  Contracts may be renewed annually, by mutual consent and 
pending funding availability and review for a period not to exceed five years from the 
effective date.  Furthermore, HACA reserves the right to amend the agreed upon 
amount(s) (increase/decrease) at any time during the ensuing contract period(s) 
should HACA determine that doing so is in its best interests. 
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H. COMPENSATION AND TERMS FOR PAYMENT 

1. The Contractor may bill HACA on a weekly basis after each site manager has signed 
off on their property checklist (please see example in “Exhibit B”) for the services 
rendered 

2. The invoice must have a copy of completed and accepted treatments for all locations 
serviced. 

3. Payment shall be subject to verification that all work has been satisfactorily 
completed. 

4. Under no circumstances will payment be made for any incomplete or unsatisfactory 
work. 

5. Bidders must submit representative samples of their invoices as part of their bid 
proposal documentation. 

6. The Contractor should allow a minimum of thirty (30) days from the date invoices are 
submitted for payment, to allow quality inspection and verification of 100% 
completion of work submitted for payment. 

7. All invoices submitted for payment shall be itemized by item number, which 
corresponds to the Contractor’s bid documents. 

 

III. SCOPE OF WORK 

A. GENERAL REQUIREMENTS 

1. Please include in your proposal how you will accomplish the following and other 
proposed work. 

2. The contractor shall perform the work during the hours of 8:00 a.m. and 5:00 p.m., 
Monday through Friday.  The contractor will submit a schedule of maintenance for all 
locations as part of the bid proposal. 

3. Contractor shall furnish all supervision, labor, materials, and equipment necessary to 
accomplish the tasks included in this ground maintenance program.  Any deviations 
from this program must be approved via e‐mail by each Property Manager or 
Community Director. 

4. Crew leader must report to the management office to check if any specific services 
are required for that visit.  Upon completion of each visit, a representative of the 
management staff must sign off on services rendered.  This signed checklist must be 
attached to the weekly invoice. 

5. During all seasons, the leaves, branches, and sticks shall be bagged and 
removed/disposed of property, sidewalks and curbs edged, and shrubs trimmed as 
needed or as instructed by site Property Manager. Property dumpsters shall not be 
used for disposal of leaves of clippings.  
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6. PERFORMANCE OF WORK, CLEAN UP AND DAMAGES 

a. The Contractor shall keep the premises free of debris and materials resulting 
from the ground maintenance.  All debris and such materials shall be removed 
and disposed of off‐site at the end of each workday. 

b. Any damage to grounds, plantings, buildings, irrigation systems and any other 
facilities or property shall be the Contractor’s exclusive responsibility.  Repair or 
replacement shall be paid in full by the Contractor. 

c. The disposal charge at landfills from the ground maintenance accomplished by 
the contractor shall be included in the bid with no additional charges to HACA.  
Under no circumstances shall HACA refuse containers be utilized for the disposal 
of leavings associated with the performance of this contract. 

7. The contractor must perform the work between the hours of 8:00 a.m. and 5:00 p.m. 
Monday through Friday.  HACA will provide a list of observed holidays.  The 
contractor must submit a schedule of treatment for all locations. 

8. Contractor must furnish all supervision, labor, materials, and equipment necessary to 
provide services described in the scope of work below. 

9. The contractor shall be held responsible for any breakage or loss of HACA’s 
equipment, supplies, or residents’ vehicles or belongings through negligence of the 
contractor or his employee while working on HACA’s premises.  The contractor shall 
be responsible for restoring/replacing any equipment, facilities, etc., so damaged.  
The contractor shall immediately report to HACA any damages to the premises 
resulting from services performed under this contract.  This shall include sprinkler 
heads and water drip systems. 

10. The contractor must have a good understanding of the requirements within the HUD 
Uniform Physical Conditions Standards (UPCS) “Exhibit C,” to ensure in relation to 
scope of work. 

11. EQUIPMENT: The contractor shall provide an acceptable list of equipment for the 
performance of all services described in the Scope of Work. 

12. SUPPLIES: Please state the product and method be used on sidewalk and pavement 
cracks to maintain a clean‐cut curb appeal, to include fence lines and playgrounds to 
maintain a manicured environment.  Contractor is responsible for purchasing and 
storage of the approved products.  Contractor will also provide MSDS sheets on all 
chemical products used on properties.   
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B.  GROUND MAINTENANCE 

1. BACKGROUND 

This service contract will provide weekly, planned, and safe ground maintenance of 
existing public housing properties and office buildings.  Mandatory responsibilities 
include weekly flowerbed maintenance, mowing of all turf areas, edging, pruning, and 
debris cleanup to keep crisp, clean, and well‐groomed grounds.  This scope of work is 
to include keeping all HACA owned fence lines, adjacent fields, and playgrounds free of 
vegetation and reporting hazards to site Property Manager. 

2. TECHNICAL SPECIFICATIONS 

a. Description of proposed types of services and level of performance: The 
contractor shall provide an acceptable description of the type and level of 
services for each location to include mandatory elements and optional elements, 
if offered.  The contractor shall include the proposed labor force, job titles, and 
estimated time for completion at each location and for each service.  The 
estimate shall be based on routine schedule. 

b. The contractor shall make routine visits to each site listed on “Exhibit A” and 
using the following mandatory elements: 

1) Mowing Frequency 

2) Edging Frequency 

c. All fence lines within the property must be clear of all vegetation including 
branches.  Meet with the site Property Manager to identify questionable fence 
line locations. 

d. Debris clean‐up – sidewalk and curbs must be cleaned by blowing or sweeping. 
Leaf and branch/stick clean up must be completed throughout property 

e. Additionally, leaves must be swept, raked, blown, bagged, and properly removed 
from property premises.  During rainy/bad weather days, contractor shall stay on 
schedule as close as possible. 

f. Flowerbed maintenance: Weed and maintain existing flowerbeds, around trees, 
fence lines, playgrounds, and shrubs.  This applies at and around all site 
managers’ office and community buildings within all of HACA’s properties. Please 
note the landscape maintenance by season schedule for the Tax Credit 
Properties. 

g. Contractor shall notify the Property Manager in writing of any damage due to 
pests, disease, or flaws in landscaping technique.  The contractor shall provide a 
written cost estimate for proposed solutions to repair or improve the health of 
the grounds. 

h. Maintain all turf areas, to include: mowing, edging, the use of a weed‐eater, and 
the use of an herbicide, as necessary.  All sidewalks, driveways, playgrounds, 
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fence lines, and hard surfaces will be cleared of any job‐related debris and 
disposed of offsite.  Leaves and grass trimmings must be blown off resident/unit 
porches. 

i. Trim, shape, and prune all hedges, shrubs, and plants to a manicured appearance 
using proper pruning equipment. Cutting back or seasonal pruning shall be 
completed to produce fullness and thickness, and to stimulate new, healthy 
growth. 

j. Quarterly mowing: Rio Lado (Vacant Lot) 2989 East 51st Austin Texas 78723 
Contractor shall keep the premises free of debris and materials resulting from 
the quarterly mowing.  All debris and such materials shall be removed and 
disposed of off‐site at the end of each quarterly mowing. 

 

3.  LANDSCAPE MAINTENANCE BY SEASON  

NORTHLOOP 2300 W. Northloop 78756 (Tax Credit Property) 

March 

 Cut dead off of Flam Acanthus and prune back by half 

 Cut dead off of Shrimp plan 

 DCO NOT cut back Mexican Feather Grass 

 Remove any dead foliage from all other plants 

 Once a month: Weed all planting beds 

 Run irrigation system and check for any issues/breaks in irrigation lines. Have 
irrigation system serviced if needed so its fully functional by March 31st. 

 Every 2 weeks: Cut lawn and  blow leaves 
 

April 

 Once a month: Weed all planting beds 

 Apply 2 inches of mulch to planting beds and to newly planted trees. Keep mulch 
away from crowns of desert plants including Yuccas, Prickly Pear, and Mexican 
Feather Grass 

 Twice a week: run irrigation system 

 Every 2 weeks: cut lawn and blow leaves 

 May‐September 

 Once a month: Weed all plangent beds 

 Cut back dead flower stems from Cannas and Yuccas as needed 

 Every 2 weeks: cut lawn and blow leaves 
 

October 

 Weed beds and apply 1 inch of compost and 1 inch of mulch to all planting beds by 
October 31st 

 Every 2 weeks; cut lawn and blow leaves 
 
November‐February 

 Reduce irrigation to once a week 
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 Remove blackened stems and leaves from Cannas after first frost. Can cut plant to 
the ground and leave tubers in the ground to resprout in spring 

 Every 4 weeks: Cut lawn and blow leaves 

 Every 6 weeks: Weed all planting beds 
 

YEARLY LANDSCAPE MAINTENANCE 

 All trees should be inspected by a certified tree trimming company/arborist every 
gall. 

 Tree pruning should be conducted before February 1 or after June 30. Trees should 
not be pruned in the spring or summer month due to Oak Wilt. 

 Inspect all landscape edging in the fall and replace as needed. 
 
NOTE: All new planting and trees to be watered twice a week for the firs 3 months 
after installation. Prune shrubs to remove dead or interfering branches only. Do not 
prune for shape. 
 

SHADOWBEND 6328 Shadowbend 78745 (Tax Credit Property) 
March 

 Cut back all ornamental grasses (big Muhly and Deer Grass) to 8” high 

 DO NOT cut back Mexican Feather Grass 

 Cut back White Mist flower and Lantana by 1/3 

 Remove any dead foliage from all other plants 

 Every 2 weeks: Weed all planting beds 

 Run irrigation system and check for any issues/breaks in irrigation lines. Have 
irrigation system serviced I needed so it is fully functional by March 31st. 
 

April 

 Once a month: Weed all planting beds 

 Twice a week: Run irrigation system3 

 Every 2 weeks: Cut lawn and blow leaves 

 Apply 2 inches of mulch to planting beds and to newly planted trees keep mulch 
away from crowns of desert plants including Yuccas and Mexican Feather Grass. 
 

May‐September 

 Once a month: Weed all planting beds 

 Every 2 weeks: cut lawn and blow leaves 

 Shear back whit autumn Sage to half of its size around July 4th 

 Remove spent flower blooms from Red Yuccas 
 

October 

 Weed beds and apply 1 inch of compost and 1 inch of mulch to all planting beds by 
October 31st. 

 Every 2 weeks: cut lawn and blow leaves 
 

November‐February 

 Reduce irrigation to once a week 

 Ever 6 weeks: Weed all planting beds 
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Note: All new plantings and trees to be watered twice a week for the first 3 months 
after installation. Prune shrubs to remove dead or interfering branches only. Do not 
prune for shape. 
 

YEARLY LANDSCAPE MAINTENANCE 

 All trees should be inspected by a certified tree trimming company/arborist every 
fall. 

 Tree pruning should be conducted before February 1 or after June 30. Trees should 
not be pruned in the spring or summer month due to Oak Wilt. 

 Inspect all landscape edging in the fall and replace as needed 
 

GEORGIAN MANOR 110 Bolles Circle 78753 (Tax Credit Property) 
March 

 Cut back by 1/3 remove all dead foliage from Firecracker planT and Autumn Sage 

 DO NOT cut back Mexican Feather Grass 

 Remove any dead foliage from all other plants 

 Once a month: Weed all planting beds 

 Every 2 weeks: Cut lawn and blow leaves 

 Run irrigation system and check for any issues/breaks in irrigation lines. Have 
irrigation system serviced if needed so it is fully functional by March 31st. 
 

April 

 Once a month: Weed all planting beds 

 Twice a week: run irrigation system 

 Every 2 weeks: Cut lawn and blow leaves 

 Apply 2 inches of mulch to planting beds and to newly planted trees. Keep mulch 
away from crowns of desert plants including Yuccas and Mexican Feather Grass. 
 

May‐September 

 Once a month: Weed all planting beds 

 Every 2 weeks: Cut lawn and blow leaves 

 Shear back autumn Sage to half of its size around July 4th 

 Remove spend flower blooms from Red Yuccas 
 

October 

 Weed beds and apply 1 inch of compost and 1 inch of mulch to all planting beds by 
October 31st. 

 Every 2 weeks: Cut lawn and blow leaves 
 

November‐February 

 Reduce irrigation to once a week 

 Every 4 weeks: Cut lawn and blow leaves 

 Every 6 weeks: Weed all planting beds 
NOTE: All new plantings and tees to be watered twice a week for the first 3 months 
after installation. Prune shrubs to remove dead or interfering branches only. Do not 
prune for shape. 
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YEARLY LANDSCAPE MAINTENANCE 

 All trees should be inspected by a certified tree trimming company/arborist every 
fall. 

 Tree pruning should be conducted before February 1 or after June 30. Trees should 
not be pruned in the spring or summer months due to Oak Wilt. 

 Inspect all landscape edging in the fall and replace as needed. 
 

MANCHACA VILLAGE 3628 Manchaca Rd 78745 (Tax Credit Property) 
March 

 Cut back all ornamental grasses (Big Muhly, Deer Grass, and Seat oats) to 8” high 

 DO NOT cut back Mexican Feather Grass 

 Cut back Flame Acanthus and Lantana by 1/3 

 Remove any dead foliage from all other plants 

 Once a month; Weed all planting beds 

 Every 2 weeks: Cut lawn and blow leaves 

 Run irrigation system and check for any issues /breaks in irrigation lines. Have 
irrigation system serviced I needed so it is fully functional by March 31st. 
 

April 

 Once a month: Weed all planting beds 

 Every 2 weeks: Cut lawn and blow leaves 

 Apply 2 inches of mulch to planting beds and to newly planted trees. Keep mulch 
away from crowns of desert plants including Yuccas and Mexican Feather Grass 

 Twice a week: Run irrigation system 
 

May‐September 

 Once a month; Weed all planting beds 

 Every 2 weeks; Cut lawn and blow leaves 

 Remove spent flower blooms from Red Yuccas 
 

October 

 Every 2 weeks: Cut lawn and blow leaves 

 Weed beds and apply 1 inch of compost and 1 inch of mulch to all planting beds by 
October 31st. 
 

November‐February 

 Reduce irrigation to once a week 

 Every 4 weeks; Cut lawn and blow leaves 

 Every 6 weeks; Weed all planting beds 
 
NOTE: All new plantings and trees to be watered twice a week for the first 3 months 
after installation. Prune shrubs to remove dead or interfering branches only. Do not 
prune for shape. 
 

YEARLY LANDSCAPE MAINTENANCE 
Once a year in the Fall, all trees to be inspected/pruned by a certified tree trimming 
company/arborist. Pruning for other reasons (general tree health, non‐safety 
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related clearance or thinning, etc) should be conducted before February 1 or after 
June 30. Trees should not be pruned in the spring or summer months due to Oak 
wilt concerns. 
All landscape metal edging should be inspected and replaced as needed in the Fall. 

   

IV. SELECTION CRITERIA 

A. BIDDER QUALIFICATIONS 

The following are minimum qualifications and licensing requirements that the vendor 
must meet in order to be eligible to submit a RFP response.  Responses must clearly 
show compliance to these minimum qualifications.  Those that are not clearly 
responsive to these minimum qualifications shall be rejected by HACA without further 
consideration. 

1. Contractor must have a minimum of five years’ continuous experience during which 
ground maintenance services has been the primary business.  Two years’ experience 
may be accepted for smaller properties of 33 units or less. 

2. Contractor must have successfully performed at least one contract with a multi‐
family provider. 

B. CERTIFICATIONS 

The contractor must submit copies of all the following certifications: 

1. The contractor and operators must be fully licensed by the appropriate State and 
Federal agencies. 

2. The contractor will provide a copy of their licenses or credentials, list of supervisory 
personnel with their resume explaining their experience, three references, and an 
inventory of equipment. 

C. COMMITMENTS 

1. The Contractor shall provide HACA with certificates of insurance showing that the 
following insurance is in force and will insure all operations under the contract.  All 
insurance shall be carried with companies, which are financially responsible and 
authorized to do business in the State of Texas. 

2. Worker’s Compensation in accordance with State Worker’s Compensation laws for all 
employees engaged under the contract. 

3. Commercial General Liability which is comprehensive general liability insurance with 
bodily injury and property damage.  The minimum amount of required coverage is 
$500,000 per occurrence.  The policy shall cover all operations in connection with the 
contract, including use of all equipment and vehicles on AHA development sites. 

4. Automobile Liability on owned, non‐owned and hired motor vehicles used on or in 
connection with the sites for a combined single limit for bodily injury and property 
damage of not less than $500,000 per occurrence. 
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D. EVALUATION CRITERIA 

The award of the contract for services described above will be made to the responsible 
provider(s) whose proposal is determined to be the most advantageous to HACA, 
taking into consideration the relative importance of specified criteria.  HACA reserves 
the right to reject any or all proposals.  Award is contingent upon available funding.  
HACA intends to award one or more contracts to the responsible contractor(s) based 
on the following evaluation criteria: 

1. Proposed plan and demonstrated capability to provide the 
services requested in the proposal 

(up to 30 points) 

2. Cost effectiveness  (up to 30 points) 

3. Documented past experience and performance   (up to 15 points) 

4. Staff qualifications and experience   (up to 15 points) 

5. Minority/Woman‐Owned Business Enterprise (MWBE)  (up to 10 points) 

  Maximum 100 Points 
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HOUSING AUTHORITY  PROJECT # HACA‐19‐P‐0234 
OF THE CITY OF AUSTIN  GROUND MAINTENANCE  
Operations & Procurement Services   
1124 South I‐35   
Austin, Texas 78704   
 

BID PROPOSAL 
Ground Maintenance 

 
COMPLEX NAME:  Horizon Environmental 
ADDRESS:  1507 South IH‐35, 78741 
Acreage:  0.62 
 
Having carefully examined the bid packet for the above referenced Project, for the Owner, 
The Housing Authority of the City of Austin, as well as the premises and conditions affecting 
this work and all other contract documents,  I propose to  furnish all  labor, equipment and 
materials necessary to complete the work as follows at the following HACA sites: 
 

  Weekly Billing Rate  Total Annual Cost (52 weeks) 

 Ground 
Maintenance 

   

 
Annual renewal percentage increase _______%. 
 
Overall pricing and responsiveness will be considered for award; unit weekly pricing is only 
used for internal project based accounting. 
 
Bidder acknowledges receipt of the following addenda: 
 
____________Number  ____________Number 
 
Respectfully Submitted of: 
 
Company Name: __________________________________________________________ 
 
Address: ________________________________________________________________ 
 
By: _______________________________ Title: _________________________________ 
 
Telephone: _________________________ Fax: _________________________________ 
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HOUSING AUTHORITY  PROJECT # HACA‐19‐P‐0234 
OF THE CITY OF AUSTIN  GROUND MAINTENANCE  
Operations & Procurement Services   
1124 South I‐35   
Austin, Texas 78704   
 

BID PROPOSAL 
Ground Maintenance 

 
COMPLEX NAME:  Green Doors 
ADDRESS:  1503 South IH‐35, 78741 
Acreage:  0.62 
 
Having carefully examined the bid packet for the above referenced Project, for the Owner, 
The Housing Authority of the City of Austin, as well as the premises and conditions affecting 
this work and all other contract documents,  I propose to  furnish all  labor, equipment and 
materials necessary to complete the work as follows at the following HACA sites: 
 

  Weekly Billing Rate  Total Annual Cost (52 weeks) 

 Ground 
Maintenance 

   

 
Annual renewal percentage increase _______%. 
 
Overall pricing and responsiveness will be considered for award; unit weekly pricing is only 
used for internal project based accounting. 
 
Bidder acknowledges receipt of the following addenda: 
 
____________Number  ____________Number 
 
Respectfully Submitted of: 
 
Company Name: __________________________________________________________ 
 
Address: ________________________________________________________________ 
 
By: _______________________________ Title: _________________________________ 
 
Telephone: _________________________ Fax: _________________________________ 
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HOUSING AUTHORITY  PROJECT # HACA‐19‐P‐0234 
OF THE CITY OF AUSTIN  GROUND MAINTENANCE  
Operations & Procurement Services   
1124 South I‐35   
Austin, Texas 78704   
 

BID PROPOSAL 
Ground Maintenance 

 
COMPLEX NAME:  HACA Central Office 
ADDRESS:  1124 South IH‐35, 78704 
Acreage:  8.56 
 
Having carefully examined the bid packet for the above referenced Project, for the Owner, 
The Housing Authority of the City of Austin, as well as the premises and conditions affecting 
this work and all other contract documents,  I propose to  furnish all  labor, equipment and 
materials necessary to complete the work as follows at the following HACA sites: 
 

  Weekly Billing Rate  Total Annual Cost (52 weeks) 

 Ground 
Maintenance 

   

 
Annual renewal percentage increase _______%. 
 
Overall pricing and responsiveness will be considered for award; unit weekly pricing is only 
used for internal project based accounting. 
 
Bidder acknowledges receipt of the following addenda: 
 
____________Number  ____________Number 
 
Respectfully Submitted of: 
 
Company Name: __________________________________________________________ 
 
Address: ________________________________________________________________ 
 
By: _______________________________ Title: _________________________________ 
 
Telephone: _________________________ Fax: _________________________________ 
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HOUSING AUTHORITY  PROJECT # HACA‐19‐P‐0234 
OF THE CITY OF AUSTIN  GROUND MAINTENANCE  
Operations & Procurement Services   
1124 South I‐35   
Austin, Texas 78704   
 

BID PROPOSAL 
Ground Maintenance 

 
COMPLEX NAME:  Eastland Plaza 
ADDRESS:  1144 Airport Blvd., 78702 
Acreage:  10.03 
 
Having carefully examined the bid packet for the above referenced Project, for the Owner, 
The Housing Authority of the City of Austin, as well as the premises and conditions affecting 
this work and all other contract documents,  I propose to  furnish all  labor, equipment and 
materials necessary to complete the work as follows at the following HACA sites: 
 

  Weekly Billing Rate  Total Annual Cost (52 weeks) 

 Ground 
Maintenance 

   

 
Annual renewal percentage increase _______%. 
 
Overall pricing and responsiveness will be considered for award; unit weekly pricing is only 
used for internal project based accounting. 
 
Bidder acknowledges receipt of the following addenda: 
 
____________Number  ____________Number 
 
Respectfully Submitted of: 
 
Company Name: __________________________________________________________ 
 
Address: ________________________________________________________________ 
 
By: _______________________________ Title: _________________________________ 
 
Telephone: _________________________ Fax: _________________________________ 
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HOUSING AUTHORITY  PROJECT # HACA‐19‐P‐0234 
OF THE CITY OF AUSTIN  GROUND MAINTENANCE  
Operations & Procurement Services   
1124 South I‐35   
Austin, Texas 78704   
 

BID PROPOSAL 
Ground Maintenance 

 
COMPLEX NAME:  Adapt 
ADDRESS:  1100 South IH‐35, 78704 
Acreage:  0.54 
 
Having carefully examined the bid packet for the above referenced Project, for the Owner, 
The Housing Authority of the City of Austin, as well as the premises and conditions affecting 
this work and all other contract documents,  I propose to  furnish all  labor, equipment and 
materials necessary to complete the work as follows at the following HACA sites: 
 

  Weekly Billing Rate  Total Annual Cost (52 weeks) 

 Ground 
Maintenance 

   

 
Annual renewal percentage increase _______%. 
 
Overall pricing and responsiveness will be considered for award; unit weekly pricing is only 
used for internal project based accounting. 
 
Bidder acknowledges receipt of the following addenda: 
 
____________Number  ____________Number 
 
Respectfully Submitted of: 
 
Company Name: __________________________________________________________ 
 
Address: ________________________________________________________________ 
 
By: _______________________________ Title: _________________________________ 
 
Telephone: _________________________ Fax: _________________________________ 
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HOUSING AUTHORITY  PROJECT # HACA‐19‐P‐0234 
OF THE CITY OF AUSTIN  GROUND MAINTENANCE  
Operations & Procurement Services   
1124 South I‐35   
Austin, Texas 78704   
 

BID PROPOSAL 
Ground Maintenance 

 
COMPLEX NAME:  Lakeside Apartments 
ADDRESS:  85 Trinity, 78701 
Acreage:  2.78 
 
Having carefully examined the bid packet for the above referenced Project, for the Owner, 
The Housing Authority of the City of Austin, as well as the premises and conditions affecting 
this work and all other contract documents,  I propose to  furnish all  labor, equipment and 
materials necessary to complete the work as follows at the following HACA sites: 
 

  Weekly Billing Rate  Total Annual Cost (52 weeks) 

 Ground 
Maintenance(incl. 
flower beds) 

   

 
Annual renewal percentage increase _______%. 
 
Overall pricing and responsiveness will be considered for award; unit weekly pricing is only 
used for internal project based accounting. 
 
Bidder acknowledges receipt of the following addenda: 
 
____________Number  ____________Number 
 
Respectfully Submitted of: 
 
Company Name: __________________________________________________________ 
 
Address: ________________________________________________________________ 
 
By: _______________________________ Title: _________________________________ 
 
Telephone: _________________________ Fax: _________________________________ 
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HOUSING AUTHORITY  PROJECT # HACA‐19‐P‐0234 
OF THE CITY OF AUSTIN  GROUND MAINTENANCE  
Operations & Procurement Services   
1124 South I‐35   
Austin, Texas 78704   
 

BID PROPOSAL 
Ground Maintenance 

 
COMPLEX NAME:  Pathways at Gaston Place 
ADDRESS:  1941 Gaston, 78723 
Acreage:  2.34 
 
Having carefully examined the bid packet for the above referenced Project, for the Owner, 
The Housing Authority of the City of Austin, as well as the premises and conditions affecting 
this work and all other contract documents,  I propose to  furnish all  labor, equipment and 
materials necessary to complete the work as follows at the following HACA sites: 
 

  Weekly Billing Rate  Total Annual Cost (52 weeks) 

 Ground 
Maintenance(incl. 
flower beds) 

   

 
Annual renewal percentage increase _______%. 
 
Overall pricing and responsiveness will be considered for award; unit weekly pricing is only 
used for internal project based accounting. 
 
Bidder acknowledges receipt of the following addenda: 
 
____________Number  ____________Number 
 
Respectfully Submitted of: 
 
Company Name: __________________________________________________________ 
 
Address: ________________________________________________________________ 
 
By: _______________________________ Title: _________________________________ 
 
Telephone: _________________________ Fax: _________________________________ 
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HOUSING AUTHORITY  PROJECT # HACA‐19‐P‐0234 
OF THE CITY OF AUSTIN  GROUND MAINTENANCE  
Operations & Procurement Services   
1124 South I‐35   
Austin, Texas 78704   
 

BID PROPOSAL 
Ground Maintenance 

 
COMPLEX NAME:  Pathways at North Loop 
ADDRESS:  2300 West Northloop, 78756 
Acreage:  2.78 
 
Having carefully examined the bid packet for the above referenced Project, for the Owner, 
The Housing Authority of the City of Austin, as well as the premises and conditions affecting 
this work and all other contract documents,  I propose to  furnish all  labor, equipment and 
materials necessary to complete the work as follows at the following HACA sites: 
 
Please note the landscape maintenance by season schedule for this Tax Credit Property. 

  Weekly Billing Rate  Total Annual Cost (52 weeks) 

 Ground 
Maintenance 
(incl. flower beds) 

   

 
Annual renewal percentage increase _______%. 
 
Overall pricing and responsiveness will be considered for award; unit weekly pricing is only 
used for internal project based accounting. 
 
Bidder acknowledges receipt of the following addenda: 
 
____________Number  ____________Number 
 
Respectfully Submitted of: 
 
Company Name: __________________________________________________________ 
 
Address: ________________________________________________________________ 
 
By: _______________________________ Title: _________________________________ 
 
Telephone: _________________________ Fax: _________________________________ 
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HOUSING AUTHORITY  PROJECT # HACA‐19‐P‐0234 
OF THE CITY OF AUSTIN  GROUND MAINTENANCE  
Operations & Procurement Services   
1124 South I‐35   
Austin, Texas 78704   
 

BID PROPOSAL 
Ground Maintenance 

 
COMPLEX NAME:  Pathways at Manchaca II 
ADDRESS:  6113 Buffalo Pass, 78745 
Acreage:  5.00 
 
Having carefully examined the bid packet for the above referenced Project, for the Owner, 
The Housing Authority of the City of Austin, as well as the premises and conditions affecting 
this work and all other contract documents,  I propose to  furnish all  labor, equipment and 
materials necessary to complete the work as follows at the following HACA sites: 
 

  Weekly Billing Rate  Total Annual Cost (52 weeks) 

 Ground 
Maintenance(incl. 
flower beds) 

   

 
Annual renewal percentage increase _______%. 
 
Overall pricing and responsiveness will be considered for award; unit weekly pricing is only 
used for internal project based accounting. 
 
Bidder acknowledges receipt of the following addenda: 
 
____________Number  ____________Number 
 
Respectfully Submitted of: 
 
Company Name: __________________________________________________________ 
 
Address: ________________________________________________________________ 
 
By: _______________________________ Title: _________________________________ 
 
Telephone: _________________________ Fax: _________________________________ 
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HOUSING AUTHORITY  PROJECT # HACA‐19‐P‐0234 
OF THE CITY OF AUSTIN  GROUND MAINTENANCE  
Operations & Procurement Services   
1124 South I‐35   
Austin, Texas 78704   
 

BID PROPOSAL 
Ground Maintenance 

 
COMPLEX NAME:  Pathways at Northgate West 
ADDRESS:  9120 Northgate Blvd., 78758 
Acreage:  5.38 
 
Having carefully examined the bid packet for the above referenced Project, for the Owner, 
The Housing Authority of the City of Austin, as well as the premises and conditions affecting 
this work and all other contract documents,  I propose to  furnish all  labor, equipment and 
materials necessary to complete the work as follows at the following HACA sites: 
 

  Weekly Billing Rate  Total Annual Cost (52 weeks) 

 Ground 
Maintenance 
(incl. flower beds) 

   

 
Annual renewal percentage increase _______%. 
 
Overall pricing and responsiveness will be considered for award; unit weekly pricing is only 
used for internal project based accounting. 
 
Bidder acknowledges receipt of the following addenda: 
 
____________Number  ____________Number 
 
Respectfully Submitted of: 
 
Company Name: __________________________________________________________ 
 
Address: ________________________________________________________________ 
 
By: _______________________________ Title: _________________________________ 
 
Telephone: _________________________ Fax: _________________________________ 
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HOUSING AUTHORITY  PROJECT # HACA‐19‐P‐0234 
OF THE CITY OF AUSTIN  GROUND MAINTENANCE  
Operations & Procurement Services   
1124 South I‐35   
Austin, Texas 78704   
 

BID PROPOSAL 
Ground Maintenance 

 
COMPLEX NAME:  Pathways at Rosewood Courts 
ADDRESS:  2001 Rosewood, 78702 
Acreage:  8.00 
 
Having carefully examined the bid packet for the above referenced Project, for the Owner, 
The Housing Authority of the City of Austin, as well as the premises and conditions affecting 
this work and all other contract documents,  I propose to  furnish all  labor, equipment and 
materials necessary to complete the work as follows at the following HACA sites: 
 

  Weekly Billing Rate  Total Annual Cost (52 weeks) 

 Ground 
Maintenance(incl. 
flower beds) 

   

 
Annual renewal percentage increase _______%. 
 
Overall pricing and responsiveness will be considered for award; unit weekly pricing is only 
used for internal project based accounting. 
 
Bidder acknowledges receipt of the following addenda: 
 
____________Number  ____________Number 
 
Respectfully Submitted of: 
 
Company Name: __________________________________________________________ 
 
Address: ________________________________________________________________ 
 
By: _______________________________ Title: _________________________________ 
 
Telephone: _________________________ Fax: _________________________________ 
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HOUSING AUTHORITY  PROJECT # HACA‐19‐P‐0234 
OF THE CITY OF AUSTIN  GROUND MAINTENANCE  
Operations & Procurement Services   
1124 South I‐35   
Austin, Texas 78704   
 

BID PROPOSAL 
Ground Maintenance 

 
COMPLEX NAME:  Pathways at Salina 
ADDRESS:  1143 Salina, 78702 
Acreage:  2.11 
 
Having carefully examined the bid packet for the above referenced Project, for the Owner, 
The Housing Authority of the City of Austin, as well as the premises and conditions affecting 
this work and all other contract documents,  I propose to  furnish all  labor, equipment and 
materials necessary to complete the work as follows at the following HACA sites: 
 

  Weekly Billing Rate  Total Annual Cost (52 weeks) 

 Ground 
Maintenance(incl. 
flower beds) 

   

 
Annual renewal percentage increase _______%. 
 
Overall pricing and responsiveness will be considered for award; unit weekly pricing is only 
used for internal project based accounting. 
 
Bidder acknowledges receipt of the following addenda: 
 
____________Number  ____________Number 
 
Respectfully Submitted of: 
 
Company Name: __________________________________________________________ 
 
Address: ________________________________________________________________ 
 
By: _______________________________ Title: _________________________________ 
 
Telephone: _________________________ Fax: _________________________________ 
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HOUSING AUTHORITY  PROJECT # HACA‐19‐P‐0234 
OF THE CITY OF AUSTIN  GROUND MAINTENANCE  
Operations & Procurement Services   
1124 South I‐35   
Austin, Texas 78704   
 

BID PROPOSAL 
Ground Maintenance 

 
COMPLEX NAME:  Pathways at Chalmers Court West 
ADDRESS:  1801 East 4th Street, 78702 
Acreage:  3.00 
 
Having carefully examined the bid packet for the above referenced Project, for the Owner, 
The Housing Authority of the City of Austin, as well as the premises and conditions affecting 
this work and all other contract documents,  I propose to  furnish all  labor, equipment and 
materials necessary to complete the work as follows at the following HACA sites: 
 

  Weekly Billing Rate  Total Annual Cost (52 weeks) 

 Ground 
Maintenance(incl. 
flower beds) 

   

 
Annual renewal percentage increase _______%. 
 
Overall pricing and responsiveness will be considered for award; unit weekly pricing is only 
used for internal project based accounting. 
 
Bidder acknowledges receipt of the following addenda: 
 
____________Number  ____________Number 
 
Respectfully Submitted of: 
 
Company Name: __________________________________________________________ 
 
Address: ________________________________________________________________ 
 
By: _______________________________ Title: _________________________________ 
 
Telephone: _________________________ Fax: _________________________________ 
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HOUSING AUTHORITY  PROJECT # HACA‐19‐P‐0234 
OF THE CITY OF AUSTIN  GROUND MAINTENANCE  
Operations & Procurement Services   
1124 South I‐35   
Austin, Texas 78704   
 

BID PROPOSAL 
Ground Maintenance 

 
COMPLEX NAME:  Pathways at Shadowbend Ridge 
ADDRESS:  6328 Shadowbend, 78745 
Acreage:  8.29 
 
Having carefully examined the bid packet for the above referenced Project, for the Owner, 
The Housing Authority of the City of Austin, as well as the premises and conditions affecting 
this work and all other contract documents,  I propose to  furnish all  labor, equipment and 
materials necessary to complete the work as follows at the following HACA sites: 
 
Please note the landscape maintenance by season schedule for this Tax Credit Property. 

  Weekly Billing Rate  Total Annual Cost (52 weeks) 

 Ground 
Maintenance 
(incl. flower beds) 

   

 
Annual renewal percentage increase _______%. 
 
Overall pricing and responsiveness will be considered for award; unit weekly pricing is only 
used for internal project based accounting. 
 
Bidder acknowledges receipt of the following addenda: 
 
____________Number  ____________Number 
 
Respectfully Submitted of: 
 
Company Name: __________________________________________________________ 
 
Address: ________________________________________________________________ 
 
By: _______________________________ Title: _________________________________ 
 
Telephone: _________________________ Fax: _________________________________ 
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HOUSING AUTHORITY  PROJECT # HACA‐19‐P‐0234 
OF THE CITY OF AUSTIN  GROUND MAINTENANCE  
Operations & Procurement Services   
1124 South I‐35   
Austin, Texas 78704   
 

BID PROPOSAL 
Ground Maintenance 

 
COMPLEX NAME:  Pathways at Coronado Hills 
ADDRESS:  1438 Coronado Hills Dr., 78752 
Acreage:  5.00 
 
Having carefully examined the bid packet for the above referenced Project, for the Owner, 
The Housing Authority of the City of Austin, as well as the premises and conditions affecting 
this work and all other contract documents,  I propose to  furnish all  labor, equipment and 
materials necessary to complete the work as follows at the following HACA sites: 
 

  Weekly Billing Rate  Total Annual Cost (52 weeks) 

 Ground 
Maintenance(incl. 
flower beds) 

   

 
Annual renewal percentage increase _______%. 
 
Overall pricing and responsiveness will be considered for award; unit weekly pricing is only 
used for internal project based accounting. 
 
Bidder acknowledges receipt of the following addenda: 
 
____________Number  ____________Number 
 
Respectfully Submitted of: 
 
Company Name: __________________________________________________________ 
 
Address: ________________________________________________________________ 
 
By: _______________________________ Title: _________________________________ 
 
Telephone: _________________________ Fax: _________________________________ 
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HOUSING AUTHORITY  PROJECT # HACA‐19‐P‐0234 
OF THE CITY OF AUSTIN  GROUND MAINTENANCE  
Operations & Procurement Services   
1124 South I‐35   
Austin, Texas 78704   
 

BID PROPOSAL 
Ground Maintenance 

 
COMPLEX NAME:  Pathways at Georgian Manor 
ADDRESS:  110 Bolles Circle, 78753 
Acreage:  10.13 
 
Having carefully examined the bid packet for the above referenced Project, for the Owner, 
The Housing Authority of the City of Austin, as well as the premises and conditions affecting 
this work and all other contract documents,  I propose to  furnish all  labor, equipment and 
materials necessary to complete the work as follows at the following HACA sites: 
 
Please note the landscape maintenance by season schedule for this Tax Credit Property. 

  Weekly Billing Rate  Total Annual Cost (52 weeks) 

 Ground 
Maintenance 
(incl. flower beds) 

   

 
Annual renewal percentage increase _______%. 
 
Overall pricing and responsiveness will be considered for award; unit weekly pricing is only 
used for internal project based accounting. 
 
Bidder acknowledges receipt of the following addenda: 
 
____________Number  ____________Number 
 
Respectfully Submitted of: 
 
Company Name: __________________________________________________________ 
 
Address: ________________________________________________________________ 
 
By: _______________________________ Title: _________________________________ 
 
Telephone: _________________________ Fax: _________________________________ 
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HOUSING AUTHORITY  PROJECT # HACA‐19‐P‐0234 
OF THE CITY OF AUSTIN  GROUND MAINTENANCE  
Operations & Procurement Services   
1124 South I‐35   
Austin, Texas 78704   
 

BID PROPOSAL 
Ground Maintenance 

 
COMPLEX NAME:  Pathways at Manchaca Village 
ADDRESS:  3628 Manchaca Road, 78704 
Acreage:  6.00 
 
Having carefully examined the bid packet for the above referenced Project, for the Owner, 
The Housing Authority of the City of Austin, as well as the premises and conditions affecting 
this work and all other contract documents,  I propose to  furnish all  labor, equipment and 
materials necessary to complete the work as follows at the following HACA sites: 
 
Please note the landscape maintenance by season schedule for this Tax Credit Property. 

  Weekly Billing Rate  Total Annual Cost (52 weeks) 

 Ground 
Maintenance 
(incl. flower beds) 

   

 
Annual renewal percentage increase _______%. 
 
Overall pricing and responsiveness will be considered for award; unit weekly pricing is only 
used for internal project based accounting. 
 
Bidder acknowledges receipt of the following addenda: 
 
____________Number  ____________Number 
 
Respectfully Submitted of: 
 
Company Name: __________________________________________________________ 
 
Address: ________________________________________________________________ 
 
By: _______________________________ Title: _________________________________ 
 
Telephone: _________________________ Fax: _________________________________ 
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HOUSING AUTHORITY  PROJECT # HACA‐19‐P‐0234 
OF THE CITY OF AUSTIN  GROUND MAINTENANCE  
Operations & Procurement Services   
1124 South I‐35   
Austin, Texas 78704   
 

BID PROPOSAL 
Ground Maintenance 

 
COMPLEX NAME:  Pathways at Santa Rita 
ADDRESS:  2341 Corta, 78702 
Acreage:  5.00 
 
Having carefully examined the bid packet for the above referenced Project, for the Owner, 
The Housing Authority of the City of Austin, as well as the premises and conditions affecting 
this work and all other contract documents,  I propose to  furnish all  labor, equipment and 
materials necessary to complete the work as follows at the following HACA sites: 
 

  Weekly Billing Rate  Total Annual Cost (52 weeks) 

 Ground 
Maintenance(incl. 
flower beds) 

   

 
Annual renewal percentage increase _______%. 
 
Overall pricing and responsiveness will be considered for award; unit weekly pricing is only 
used for internal project based accounting. 
 
Bidder acknowledges receipt of the following addenda: 
 
____________Number  ____________Number 
 
Respectfully Submitted of: 
 
Company Name: __________________________________________________________ 
 
Address: ________________________________________________________________ 
 
By: _______________________________ Title: _________________________________ 
 
Telephone: _________________________ Fax: _________________________________ 
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HOUSING AUTHORITY  PROJECT # HACA‐19‐P‐0234 
OF THE CITY OF AUSTIN  GROUND MAINTENANCE  
Operations & Procurement Services   
1124 South I‐35   
Austin, Texas 78704   
 

BID PROPOSAL 
Ground Maintenance 

 
COMPLEX NAME:  Pathways at Bouldin Oaks 
ADDRESS:  1203 Cumberland Rd., 78704 
Acreage:  26.90 
 
Having carefully examined the bid packet for the above referenced Project, for the Owner, 
The Housing Authority of the City of Austin, as well as the premises and conditions affecting 
this work and all other contract documents,  I propose to  furnish all  labor, equipment and 
materials necessary to complete the work as follows at the following HACA sites: 
 

  Weekly Billing Rate  Total Annual Cost (52 weeks) 

 Ground 
Maintenance 
(incl. flower beds) 

   

 
Annual renewal percentage increase _______%. 
 
Overall pricing and responsiveness will be considered for award; unit weekly pricing is only 
used for internal project based accounting. 
 
Bidder acknowledges receipt of the following addenda: 
 
____________Number  ____________Number 
 
Respectfully Submitted of: 
 
Company Name: __________________________________________________________ 
 
Address: ________________________________________________________________ 
 
By: _______________________________ Title: _________________________________ 
 
Telephone: _________________________ Fax: _________________________________ 
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HOUSING AUTHORITY  PROJECT # HACA‐19‐P‐0234 
OF THE CITY OF AUSTIN  GROUND MAINTENANCE  
Operations & Procurement Services   
1124 South I‐35   
Austin, Texas 78704   
 

BID PROPOSAL 
Ground Maintenance 

 
COMPLEX NAME:  Pathways at Thurmond Heights 
ADDRESS:  8426 Goldfinch Court, 78758 
Acreage:  15.440 
 
Having carefully examined the bid packet for the above referenced Project, for the Owner, 
The Housing Authority of the City of Austin, as well as the premises and conditions affecting 
this work and all other contract documents,  I propose to  furnish all  labor, equipment and 
materials necessary to complete the work as follows at the following HACA sites: 
 

  Weekly Billing Rate  Total Annual Cost (52 weeks) 

 Ground 
Maintenance 
(incl. flower beds) 

   

 
Annual renewal percentage increase _______%. 
 
Overall pricing and responsiveness will be considered for award; unit weekly pricing is only 
used for internal project based accounting. 
 
Bidder acknowledges receipt of the following addenda: 
 
____________Number  ____________Number 
 
Respectfully Submitted of: 
 
Company Name: __________________________________________________________ 
 
Address: ________________________________________________________________ 
 
By: _______________________________ Title: _________________________________ 
 
Telephone: _________________________ Fax: _________________________________ 
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HOUSING AUTHORITY  PROJECT # HACA‐19‐P‐0234 
OF THE CITY OF AUSTIN  GROUND MAINTENANCE  
Operations & Procurement Services   
1124 South I‐35   
Austin, Texas 78704   
 

BID PROPOSAL 
Ground Maintenance 

 
COMPLEX NAME:  Pathways at Meadowbrook Court   
ADDRESS:  1201 West Live Oak Street, 78704 
Acreage:  25.80 
 
Having carefully examined the bid packet for the above referenced Project, for the Owner, 
The Housing Authority of the City of Austin, as well as the premises and conditions affecting 
this work and all other contract documents,  I propose to  furnish all  labor, equipment and 
materials necessary to complete the work as follows at the following HACA sites: 
 

  Weekly Billing Rate  Total Annual Cost (52 weeks) 

 Ground 
Maintenance 
(incl. flower beds) 

   

 
Annual renewal percentage increase _______%. 
 
Overall pricing and responsiveness will be considered for award; unit weekly pricing is only 
used for internal project based accounting. 
 
Bidder acknowledges receipt of the following addenda: 
 
____________Number  ____________Number 
 
Respectfully Submitted of: 
 
Company Name: __________________________________________________________ 
 
Address: ________________________________________________________________ 
 
By: _______________________________ Title: _________________________________ 
 
Telephone: _________________________ Fax: _________________________________ 
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HOUSING AUTHORITY  PROJECT # HACA‐19‐P‐0234 
OF THE CITY OF AUSTIN  GROUND MAINTENANCE  
Operations & Procurement Services   
1124 South I‐35   
Austin, Texas 78704   
 

BID PROPOSAL 
Ground Maintenance 

 
COMPLEX NAME:  Pathways at Booker T. Washington 
ADDRESS:  905 Bedford, 78702 
Acreage:  29.00 
 
Having carefully examined the bid packet for the above referenced Project, for the Owner, 
The Housing Authority of the City of Austin, as well as the premises and conditions affecting 
this work and all other contract documents,  I propose to  furnish all  labor, equipment and 
materials necessary to complete the work as follows at the following HACA sites: 
 

  Weekly Billing Rate  Total Annual Cost (52 weeks) 

 Ground 
Maintenance 
(incl. flower beds) 

   

 
Annual renewal percentage increase _______%. 
 
Overall pricing and responsiveness will be considered for award; unit weekly pricing is only 
used for internal project based accounting. 
 
Bidder acknowledges receipt of the following addenda: 
 
____________Number  ____________Number 
 
Respectfully Submitted of: 
 
Company Name: __________________________________________________________ 
 
Address: ________________________________________________________________ 
 
By: _______________________________ Title: _________________________________ 
 
Telephone: _________________________ Fax: _________________________________ 
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HOUSING AUTHORITY  PROJECT # HACA‐19‐P‐0234 
OF THE CITY OF AUSTIN  GROUND MAINTENANCE  
Operations & Procurement Services   
1124 South I‐35   
Austin, Texas 78704   
 

BID PROPOSAL 
Ground Maintenance 

 
COMPLEX NAME:  Rio Lado (Vacant Lot) 
ADDRESS:  2989 E. 51st St., 78723 
Acreage:  11.00 
 
Having carefully examined the bid packet for the above referenced Project, for the Owner, 
The Housing Authority of the City of Austin, as well as the premises and conditions affecting 
this work and all other contract documents,  I propose to  furnish all  labor, equipment and 
materials necessary to complete the work as follows at the following HACA sites: 
 

  Quarterly Billing Rate  Total Annual Cost (4 quarters) 

 Ground 
Maintenance 

   

 
Annual renewal percentage increase _______%. 
 
Overall pricing and responsiveness will be considered for award; unit weekly pricing is only 
used for internal project based accounting. 
 
Bidder acknowledges receipt of the following addenda: 
 
____________Number  ____________Number 
 
Respectfully Submitted of: 
 
Company Name: __________________________________________________________ 
 
Address: ________________________________________________________________ 
 
By: _______________________________ Title: _________________________________ 
 
Telephone: _________________________ Fax: _________________________________ 

 

 



EXHIBIT “A” 
HOUSING AUTHORITY OF THE CITY OF AUSTIN 

PROPERTY CONTACT LIST 
 

AMP #  Development Address  Phone/Fax  # Units 

001  Chalmers Courts 
1801 E. 4th St.  78702 

477‐7475 
469‐5959 

76 

002  Rosewood Courts 
2001 Rosewood #2101 

479‐6241 
479‐6524 

123 

003  Santa Rita Courts 
2341 Corta Street 78702 

477‐1420 
499‐8514 

97 

004  Meadowbrook 
1201 West Live Oak 78702 

440‐0448 
440‐0369 

160 

005  Booker T. Washington 
905 Bedford 78702 

476‐4152 
478‐9217 

216 

  Booker T. Washington 
905‐A Bedford 78702 

478‐4687 
477‐9924 

 

007  Lakeside Apartments 
85 Trinity 78701 

476‐5406 
499‐8355 

164 

008  Salinas Apartments 
1143 Salinas 78702 

479‐6241 
479‐6524 

32 

009  Gaston Place Apartments 
1941 Gaston 78723 

926‐9575 
933‐0302 

100 

010  Bouldin Oaks 
1203 Cumberland 78704 

447‐1228 
444‐3747 

144 

011  Thurmond Heights Apartments 
8426 Goldfinch Ct. 78758 

835‐1816 
835‐6154 

144 

012  Georgian Manor   
110 Bolles Circle 78753 

837‐2550 
834‐1916 

94 

015  North Loop  
2300 West North Loop 78756 

452‐5098 
452‐5261 

130 

016  Northgate  
9120 Northgate  Blvd. 78758 

834‐9705 
834‐1890 

50 

017  Shadowbend Ridge  
6238 Shadowbend 78745 

416‐7494 
416‐7505 

50 

018  Manchaca II  
6113 Buffalo Pass 78745 

  33 

019  Manchaca Village  
3628 Manchaca Road 78745 

447‐0967 
447‐2089 

33 

022  Coronado Hills Apartments 1428 Coronado 
Hills 78752 

371‐3919  48 

600  Central Office  
1124 South IH 35 78704 

477‐4488 
477‐8518 

 

020  Rio Lado  
2989 E 51st 78723 

VACANT LOT  OPEN FIELD 

602  1100 South IH 35 78704     

700  ELPZ 1144 Airport 78702     

205  205 Chicon St. 78702     

300  1507 S. IH 35 78741     

301  1503 S. IH 35 78741     

 

 



“EXHIBIT B” 
 

WORK ORDER 
PROPERTY CHECKLIST 

 
QUALITY CONTROL REPORT 
 
 

 

 
 

 
GROUNDS MAINTENANCE SERVICES PERFORMED MARK 

WITH CHECK MARK IF PERFORMED TODAY 
 

 COMMENTS OR  
OBSERVATIONS 

 
1. MOWING OPERATIONS 

  

 
2. EDGING 

  

 
3. VEGETATION CONTROL AROUND BLDG 

  

 
4. POLICED GROUNDS IN CONJUNCTION WITH  
       PORTERS 

  

 
5. SHRUB AND HEDGE MAINTENANCE 

  

 
6. LEAF REMOVAL - BAGGED 

  

 
7. FENCE CLEANING 

  

 
8. PERFORM ROUND UP TREATMENT AROUND 
        SIDEWALKS,  CURBS & PARKING LOTS 

  

 
9. INSTALL FURNISHED FLOWERS IN FLOWER BEDS 

  

 
10. PLAYGROUND MAINTENANCE 

  

 
11. SURVEY OVERALL MAINTENANCE OF PROPERTY 

  

 

SITE WHERE SERVICES PERFORMED      AREA:  ALL 

DATE SERVICE PROVIDED       START TIME: 
 
          FINISH TIME: 

SITE MANAGER SIGNATURE:   DATE:   COMMENTS: 

CONTRACTOR REPRESENTATIVE:  DATE   COMMENTS: 
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BILLING CODE 4210–33–C

Appendix 2—Dictionary of Deficiency
Definitions

Site Inspectable Items
Items to inspect for ‘‘Site’’ are as follows:
• Fencing and Gates
• Grounds
• Mailboxes/Project Signs
• Market Appeal
• Parking Lots/Driveways/Roads
• Play Areas and Equipment
• Refuse Disposal
• Retaining Walls
• Storm Drainage
• Walkways/Steps

Fencing and Gates (Site)
Fence: A structure functioning as a

boundary or barrier. An upright structure
serving to enclose, divide or protect an area.

Gate: A structured opening in a fence for
entrance or exit.

Note: This does not include swimming
pool fences. Swimming Pool Fences are
covered under Common Areas—Pools and
Related Structures.

This inspectable item can have the
following deficiencies:

Damaged/Falling/Leaning
Holes
Missing Sections

Damaged/Falling/Leaning (Fencing and
Gates)

Deficiency: A fence or gate is rusted,
deteriorated, or uprooted which may threaten
security, health, or safety.

Note: Gates for swimming pools fences are
covered in another section, ‘‘Common
Areas—Pools and Related Structures’’.

Level of Deficiency: Deficiencies in exterior
fences, security fences, and gates are a higher
level than interior fences and gates.

Level 1: N/A
Level 2: An interior fence or gate is so

damaged that it does not function as it
should.
-OR-

An exterior fence, security fence, or gate
shows signs of deterioration, but still
functions as it should, and it presents no
risk to security or safety.

Level 3: An exterior fence, security fence,
or gate is no longer there.
-OR-

An exterior fence, security fence, or gate is
damaged and does not function as it
should or could threaten safety or
security.

Holes (Fencing and Gates)

Deficiency: These is an opening or
penetration in any fence or gate designed to
keep intruders out or children in. Look for
holes that could allow animals to enter or
could threaten the safety of children.

Note: If the fence or gate is not designed
to keep intruders out or children in—such as
a rail fence—do not evaluate it for holes.

Level of Deficiency:
Level 1: The hole is smaller than 6 inches

by 6 inches.
Level 2: N/A
Level 3: The hole is larger than 6 inches by

6 inches.

Missing Sections (Fencing and Gates)

Deficiency: A section of a fence or gate has
been destroyed or removed, and the structure
no longer prevents entry or exit.

Level of Deficiency: Deficiencies in exterior
fences, security fences, and gates are a higher
level than interior fences and gates.

Level 1: An interior fence is missing a
section.

Level 2: N/A
Level 3: An exterior fence, security fence,

or gate is missing a section, which could
threaten safety or security.

Grounds (Site)

The improved land adjacent to or
surrounding the housing and related
structures. This does not include land not
owned or under the control of the housing
provider.

This inspectable item can have the
following deficiencies:

Erosion/Rutting Areas
Overgrown/Penetrating Vegetation
Ponding/Site Drainage

Erosion/Rutting Areas (Grounds)

Deficiency: Natural processing—
weathering, erosion, or gravity—or man-

made processes have caused either of these
conditions:
—collection or removal of surface material

-OR-
—sunken tracks, ruts, groves, or depressions

Note: This does not include erosion/rutting
from a defined storm drainage system or in
a play area. These are covered in these
sections: ‘‘Site—Storm Drainage’’ and ‘‘Site—
Play Areas and Equipment’’.

Level of Deficiency:
Level 1: N/A
Level 2: Erosion has caused surface

material to collect, leading to a degraded
surface that would likely cause water to
pool in a confined area—especially next
to structures, paved areas, or walkways.

-OR-
A rut/grove is 6–8 inches wide and 3–5

inches deep.
Level 3: Runoff has extensively displaced

soil, which has caused visible damage or
the potential failure of adjoining
structures or systems—pipes, pavements,
foundations, building, etc.

-OR-
Advanced erosion threatens the safety of

pedestrians or makes an area of the
grounds unusable.

-OR-
These is a rut larger than 8 inches wide by

5 inches deep.

Overgrown/Penetrating Vegetation
(Grounds)

Deficiency: Plant life has spread to
unacceptable areas, unintended surfaces, or
has grown in areas where it was not intended
to grow.

Level of Deficiency:
Level 1: N/A
Level 2: Vegetation is extensive and dense;

it is difficult to see broken glass, holes,
and other hazards.

-OR-
Vegetation contacts or penetrates an

unintended surface—buildings, gutters,
fences/walls, roofs, HVAC units, etc.—
but you see no visible damage.

-OR-
Extensive, dense vegetation obstructs the

intended path of walkways or roads, but
the path is still passable.
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Level 3: Plants have visibly damaged a
component, area, or system of the
property or have made them unusable/
impassable.

Ponding/Site Drainage (Grounds)
Deficiency: Water or ice has collected in a

depression or on ground where ponding was
not intended.

Note:
1. This does not include detention/

retentionbasins or ponding on paved area;
such as parking lots:

—Detention/retentionbasins are covered in
‘‘Site—Storm Drainage’’.

—Ponding on paved areas is covered in
‘‘Parking Lots/Driveways/Roads’’.
2. If there has been measurable

precipitation (1⁄10 inch or more) during the
previous 48 hours, consider the impact on
the extent of the ponding. Determine that
ponding has occurred only when there is
clear evidence of a persistent or long-
standing problem.

Level of Deficiency:
Level 1: N/A
Level 2: An accumulation of water (3–5

inches deep) affects the use of a section
of the grounds, but the grounds are
generally usable.

Level 3: There is an accumulation of more
than 5 inches deep.

-OR-
Accumulation has made a large section of

the grounds—more than 20%—unusable
for its intended purpose. (For example,
ponding has made a recreational field
unusable.)

Mailboxes/ProjectSigns (Site)
Mailbox is a public container where mail

is deposited for distribution and collection.
This does not include mailboxes owned and
maintained by the US Postal Service, such as
the ‘‘Blue Boxes’’. Project signs are boards,
posters, or placards displayed in a public
place to advertise, impart information, or
give directions. This does not include signs
owned and maintained by the city.

This inspectable item can have the
following deficiences:

Mailbox Missing/Damaged
Signs Damaged

Mailbox Missing/Damaged (Mailboxes/
ProjectSigns)

Deficiency: The U.S. Postal Service
resident/unit mailbox is either missing or so
damaged that it does not function properly.

Note:
Do not inspect commercial deposit boxes—

FedEx, UPS, etc.—or U.S. Postal Service
‘‘blue boxes’’.

Level of Deficiency:
Level 1: N/A
Level 2: N/A
Level 3: The U.S. Postal Service resident/

unitmailbox cannot be locked.
—OR—

The U.S. Postal Service resident/
unitmailbox is missing.

Signs Damaged (Mailboxes/ProjectSigns)
Deficiency: The project sign is not legible

or readable because of deterioration or
damage.

Level of Deficiency:
Level 1: The sign is damaged, vandalized,

or deteriorated, and cannot be read from
a reasonable distance (for example, 20
feet).

Level 2: N/A
Level 3: N/A

Market Appeal (Site)

Evaluate only those areas or structures that
are under the control of the housing provider.

This inspectable item can have the
following deficiences:

Graffiti
Litter

Graffiti (Market Appeal)
Deficiency: You see crude inscriptions or

drawings scratched, painted, or sprayed on a
building surface, retaining wall, or fence that
the public can see from 30 feet away.

Note: There is a difference between art
forms and graffiti. Do not consider full wall
murals and other art forms as graffiti.

Level of Deficiency:
Level 1: You see graffiti in one place.
Level 2: You see graffiti in 2–5 places.
Level 3: You see graffiti in 6 or more

places.

Litter (Market Appeal)
Deficiency: There is a disorderly

accumulation of objects on the property—
especially carelessly discarded trash.

Note: Judge litter as you would judge the
condition of a city park in America. Do not
include these as litter.
—litter left behind in the path of a recent

garbage collection
—litter that maintenance personnel are

collecting and removing during your
inspection
Level of Deficiency:
Level 1: N/A
Level 2: You see a excessive litter on the

property.
Level 3: N/A

Parking Lots/Driveways/Roads(Site)

An area for parking motorized vehicles
begins at the curbside and includes all
parking lots, driveways or roads within the
property lines that are under the control of
the housing provider.

This inspectable item can have the
following deficiencies:

Cracks
Ponding
Potholes/Loose Material
Settlement/Heaving

Cracks (Parking Lots/Driveways/Roads)

Deficiency: There are visible faults in the
pavement: longitudinal, lateral, alligator, etc.

Note:
1. Do not include cracks on walkways/

steps. For this to be a level 2 deficiency, 5%
of the parking lots must be impacted—50 out
of 1,000 square feet, for example.

2. Relief joints are there by design; do not
consider them cracks.

3. When observing traffic ability, consider
the capacity to support people on foot, in
wheelchairs, and using walkers—and the
potential for problems and hazards.

4. For parking lots only, note a deficiency
if you see cracks on more than 5% of the
parking spaces.

5. For driveways/roads, note a deficiency
if you see cracks on more than 5% of the
driveways/roads.

Level of Deficiency:
Level 1: N/A
Level 2: Cracks greater than 3⁄4 inch,

hinging/tilting, or missing section(s) that
affect traffic ability over more than 5%
of the property’s parking lots/driveways/
roads.

Level 3: N/A
Comments

Level 2: If the height differential is greater
than 3⁄4 inch, consider this a safety
hazard. If the condition of the surface
could cause tripping or falling, you must
manually record this deficiency as
‘‘Health and Safety: Hazards.’’

Ponding (Parking Lots/Drivways/Roads)

Deficiency: Water or ice has accumulated
in a depression on an otherwise flat plane.

Note:
1. Consider the impact of any measurable

precipitation—1⁄10 inch or more—during the
last 48 hours. Note the deficiency only if
there is a clear evidence that the ponding is
a persistent or long-standing problem.

2. For parking lots only, note a deficiency
if you see ponding on more than 5% of the
parking spaces.

3. For driveways/roads, note a deficiency
if you see ponding on more than 5% of the
driveways/roads.

Level of Deficiency:
Level 1: N/A
Level 2: Less than 3 inches of water has

accumulated, affecting the use of 5% or
more of a parking lot/driveway; the
parking lot/driveway is passable.

Level 3: Three inches of water—or more—
has accumulated 5% or more of a
parking lot/driveway unusable or unsafe.

Potholes/Loose Material (Parking Lots/
Driveways/Roads)

Deficiency:
—a hole caused by road surface failure

-OR-
—loose, freestanding aggregate material

caused by deterioration
Level of Deficiency:
Level 1: Potholes or loose material have

caused the pavement to fail, exposing the
subsurface.

Level 2: N/A
Level 3: Potholes or loose material have

made a parking lot/driveway unusable/
impassable for vehicles and/or
pedestrians.

Comments
Level 3: If the excessively irregular surface

could cause tripping or falling, you must
manually record this deficiency as
‘‘Health and Safety: Hazards.’’

Settlement/Heaving (Parking Lots/
Driveways/Roads)

Deficiency: The pavement sinks or rises
because of the failure of subbase materials.
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CONTRACT AGREEMENT 

This Contract is between the Housing Authority of the City of Austin having its principal place 
of business at 1124 S. IH-35, Austin, Texas (hereinafter referred to as "HACA"), and 
_______________, having its principal place of business at___________________________________ 
_____________  (hereinafter referred to as "Contractor"). This Contract is effective the day upon which 
both parties have signed the Contract. 

WHEREAS, HACA is a public body corporate and politic, duly organized and validly existing 
and in good standing under the laws of the State of Texas and currently engaged in such business as 
defined in the Housing Authorities Law in the Local Government code of the State of Texas, including 
the services of providing decent, safe and sanitary housing to the residents of its facilities, low income 
families, the elderly, the handicapped and the disabled; 

WHEREAS, HACA requires the services ____________________________________________ 
____________________________________________________________________________________
_______ ____________________________________________________________________________ 
___________________________________________________________________________; and 

WHEREAS, HACA in order to obtain the required services issued an invitation for bid, HACA- 
17-B-_____ inviting proposals from service providers offering to perform the specified work; and 

WHEREAS, HACA evaluated the proposals received in accordance with the evaluation criteria 
stated, and awarded the contract to the CONTRACTOR, who was determined to be the lowest 
responsible and responsive bidder; and 

WHEREAS,  the Contractor has represented that it is duly qualified and capable of fulfilling all 
requirements as set forth in this Contract and is willing to provide the necessary goods and services as 
established herein.  

NOW, THEREFORE, in consideration of the foregoing mutual promises, the parties agree to the 
following: 

1. CONTRACTOR'S DUTIES:

(a) Scope of Services - The Contractor shall furnish all necessary services, labor, materials,
tools, equipment and transportation necessary for proper performance of the work in 
accordance with the following documents, which are incorporated by reference into this 
Contract: 

(1)  This Contract. 

(2)  The RFP specifications HACA-19-P-0234 

(3)    Contractor’s Proposal & Schedule 
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In the event of conflict between this Contract Agreement and the incorporated 
documents, this Contract Agreement shall be primary, followed by the RFP 
specifications. Any disagreements shall be resolved by the Contracting Officer. 

(b) Supervision - At all times during performance of this Contract and until the work is 
completed and accepted, the Contractor shall directly supervise the work or assign and 
have on the work site a competent superintendent who is satisfactory to the Authority and 
has authority to act for the Contractor. 

(c) Contractor Liability -The Contractor shall be responsible for any and all damages, claims, 
charges, costs whether tangible or intangible to persons or property that arise out of or 
relate to the performance of the Contractor or any other persons/entities under the 
Contract or control or direction under the documents described in paragraph one (1)(a)(1-
4) above.

(d) Contractor covenant - The Contractor covenants and agrees to comply with all federal, 
state and local statutes/regulations relating to ensuring the proper safety and health 
precautions are taken to protect the work, the workers, the public and the property of 
others. 

2. INDEMNITY: The Contractor shall indemnify and hold harmless HACA from any and all
liability, loss, charges, costs, fees or damages HACA may suffer as a result of claims, demands,
causes of actions, in equity or at law, lawsuits, administrative actions or judgments against
HACA arising out of or related to:  (1) the performance of the Contract by the Contractor; or (2)
the performance of the Contract by persons under the Contractor’s control or direction.
Contractor agrees to provide a defense for HACA at the Contractor’s expense including without
limitation, any and all attorney fees, court costs or other fees or costs associated with
administrative actions, claims, demands, litigation, mediation, arbitration or the like.

3. COMPLETION OF WORK: The Contractor shall complete all work required within the time
frames specified in the attachment to this Contract.

4. INDEPENDENT CONTRACTOR: HACA shall have no responsibility or obligation for
worker’s compensation, taxes or withholding, benefits or insurance for Contractor’s employees.
HACA shall have no responsibility for supervision or control over the details of Contractor’s
work.

5. RIGHT TO INSPECT AND ACCEPTANCE OF WORK: The Contractor shall perform
inspections to ensure that all work is subject to HACA inspection at all places and all reasonable
times before acceptance to ensure strict compliance with the terms of the Contract. If any of the
supplies or materials does not conform to Contract requirements, HACA shall have the right to
cancel and return the order, at Contractor’s expense or determine if items can be utilized and
possibly negotiate a fair unit price change with the Contractor.
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6. SUBCONTRACTING: The Contractor shall not subcontract all or any portion of this Contract
without the written consent of the President/CEO of HACA or a duly authorized representative
of HACA.

7. INSURANCE: Contractor shall require its carrier to place HACA on its insurance policy as an
additional insured and provide HACA with Certificates of Insurance, from an insurance
company authorized to do business in the State of Texas, certifying that Contractor, and HACA,
as an additional insured, is covered by commercial general liability insurance with bodily injury
and property damage in a minimum amount of $500,000 per occurrence and that Contractor is
covered by automobile liability insurance in the minimum amount of $500,000 per occurrence.
Additionally, the Contractor shall obtain Worker’s Compensation insurance in accordance to
State law.

8. WARRANTIES: Contractor warrants good title to all materials, supplies, and equipment
incorporated in the work and agrees to deliver the premises together with all improvements
thereon free from any claims, liens or charges, and agrees further that neither it nor any other
person, firm or corporation shall have any right to a lien upon the premises or anything
appurtenant thereto. Contractor warrants and affirms that all goods and services provided in the
performance of this Contract shall be free of defect.

9. INTEREST OF HACA MEMBERS: No member, officer or employee of HACA and no other
public official of such locality who exercises any functions or responsibilities with respect to
HACA, shall during his/her tenure, or for one year thereafter, have any interest, direct or indirect,
in this Contract or the proceeds thereof.

10. N0 SMOKING POLICY:  Each of HACA’s public housing properties is a smoke-free zone.
Smoking is strictly prohibited in all areas inside and outside of the HACA properties,
building, dwelling  units, and construction sites. Smoking is prohibited on the grounds and
common areas, including lawns, parks, courtyards, walkways and parking lots.  Smoking will
only be permitted in designated areas. Contractor is required to inform all of its employees,
agents and representatives of the HACA smoke-free policy and take all necessary steps to ensure
the policy is met.  Smoking outside of the designated area at a HACA public housing property by
a contractor’s employee, agent or representative is considered a breach of this contract. For the
purposes of this policy, HACA defines smoking in the following manner: SMOKING means
inhaling, exhaling, burning, or carrying any lighted cigar, cigarette, e-cigarette, pipe, weed, plant,
or other combustible substance in any manner or in any form.

11. EQUAL EMPLOYMENT OPPORTUNITY: During the term of this Contract, the Contractor
agrees not to discriminate against any employee or applicant for employment because of race,
color, religion, sex, national origin, disability, age, gender identity and sexual orientation. The
Contractor will take affirmative action to insure the applicants are employed and that employees
are treated during employment, without regard to race, color, religion, sex, national origin,
disability, age, gender identity and sexual orientation. Such action shall include, but not be
limited to, the following: employment, upgrading, demotion, or transfer; recruitment or
recruitment advertising, layoff or termination; rates of pay or other form of compensation; and
selection for training, including apprenticeship.
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12. SECTION 3 REQUIREMENTS:  The work to be performed under this Contract is subject to
the requirements of Section 3 of the Housing and Urban Development Act of 1968, as amended,
12 U.S.C. 1701u (Section 3), in accordance with the Section 3 clause set forth at 24 CFR 135.38,
if applicable.  Where applicable, the Section 3 clause, 24 CFR 135.38, will be attached as Exhibit
“A” hereto, and incorporated herewith.

13. EXAMINATION AND RETENTION OF CONTRACTOR'S RECORDS: HACA or its duly
authorized representatives shall, until three (3) years after final payment under this Contract,
have access to and the right  to examine the Contractor's books, documents, papers, or other
records involving transactions related to this Contract for the purpose of making  audit,
examination, excerpts, copies and transcriptions.

14. COMPENSATION: HACA shall compensate the Contractor in the amounts specified in the
Contractor’s proposal.  The contract will be limited to $_________________for the length of the
contract _____________________.   (Further, the Agency reserves the right to amend this
amount (increase/decrease) at any time during the ensuing contract period(s) when the Agency
determines doing so is in its best interest. Payment schedule will be as according to the agreed
proposed for completion.

Contractor should allow a minimum of 30 days after submitting invoices for payment to allow
quality inspection and verification of 100% completion of work submitted for payment.

15. ASSIGNMENT: Contractor agrees and covenants that neither the contract nor the proceeds
under the Contract may be assigned for any reason without prior written permission of HACA.

16. FIRMS INELIGIBLE TO RECEIVE STATE OR FEDERAL GRANTS OR LOANS, OR
INELIGIBLE TO RECEIVE PAYMENTS ON HACA CONTRACTS:

(a) A child support obligor who is more than 30 days delinquent in paying child support and
the business entity in which the obligor is a sole proprietor, partner, shareholder, or 
owner with an ownership interest of at least 25 percent is not eligible to: 

(1) Receive payments from state or federal funds under a contract to provide 
property, materials, or services; 

(2) Receive a state or federal-funded grant or loan. 

(b) A child support obligor or business entity ineligible to receive payments under 
Subsection 16 (a) remains ineligible until: 

(1) All arrearages have been paid, or; 

(2) The obligor is in compliance with a written repayment agreement or court order 
as to any existing delinquency. 
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(c) A bid or an application for a contract, grant or loan paid from state or federal funds must 
include the name and social security number of the individual or sole proprietor and each 
partner, shareholder, or owner with an ownership interest of at least 25 percent of the 
business entity submitting the bid or application. 

(d) The vendor or applicant certifies that the individual or business entity named in the 
Contract, bid or application, is not ineligible to receive the specified grant, loan or 
payment and acknowledges that this Contract may be terminated, and payment may be 
withheld if this certificate is inaccurate. 

(e) If HACA determines that an individual or business entity holding a HACA Contract is 
ineligible to receive payment under subsection 16 (a), the contract may be terminated. 

(f) If the certificate required under subsection 16 (d) is shown to be false, the vendor is liable 
for HACA’s attorney fees, the costs necessary to complete the Contract, including the 
cost of advertising and awarding a second Contract, and any other damages provided by 
law or contract. 

(g) This section does not create a cause of action to contest a Bid or award of a HACA 
Contract. 

17. INTELLECTUAL PROPERTY:  In this Agreement, “Intellectual Property” means any ideas,
discoveries, inventions, applications for patents, patents, designs, and copyrightable works.  All
work product, including Intellectual Property, developed by the Independent Contractor while
performing the Services or while using any of HACA’s property will belong to HACA as a work
for hire.  To the extent the work product is not considered work for hire, then by this Agreement,
the Independent Contractor assigns to HACA all work product developed in whole or in part by
the Independent Contractor while performing the Services or while using any of HACA’s
property.

18. NONDISCLOSURE:

(a)   “Confidential Information” means all information and material that either: (i) is expressly
identified as “confidential” or “proprietary;” or (ii) relates to HACA’s business, 
operations, assets, financial condition, and affairs, including any technical information, 
capacity, material requirements, data, designs, drawings, proposals, trade secrets, 
business methods, names  of customers and vendors, marketing plans, computer 
software (proprietary or otherwise), or price information. 

 ( b)    While performing the Services, the Independent Contractor may have access to 
Confidential Information.  Nothing in this Agreement grants any rights to HACA’s 
property to the Independent Contractor.  The Independent Contractor will protect the 
Confidential Information and treat it as strictly confidential.  The Independent Contractor 
will not disclose Confidential Information to any third-party individual, corporation, or 
other entity without HACA’s prior written consent.  The Independent Contractor, for a 
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period of 2 years from the date of disclosure of the Confidential Information, will 
maintain the Confidential Information in strict confidence and will  not, directly or 
indirectly, use any Confidential Information except as permitted by this Agreement.  This 
nondisclosure provision survives any termination or expiration of this Agreement for any 
reason. 

 (c)        The Independent Contractor does not breach this Agreement if he discloses or uses  
Confidential Information under the following circumstances: (i) The information is 
required by law to be disclosed; (ii) HACA gives express written authorization permitting 
disclosure; or (iii) the information is or becomes public through no fault of the 
Independent Contractor.  The Independent Contractor has the burden of proving any of 
the exceptions listed in this Section 18  

19. CANCELLATION:  HACA reserves the right to cancel this entire Contract if the Contractor
fails to perform in accordance with the terms and conditions of this Contract or for any other just
cause.  If Contractor's services fail to meet the specifications contained herein (including
attachments) HACA shall call upon the Contractor to make immediate and satisfactory
adjustments and corrections to rectify the problem; failure to do so will be cause for the HACA
to cancel this entire Contract or any portion thereof in addition to any other legal rights the
HACA may claim, and withhold any amounts for damages or corrections.  HACA reserves the
right to cancel without prior notice if it is determined that the health, safety or welfare of the
residents or other persons are at risk.

HACA reserves the right to cancel this Contract for convenience upon 30-calendar day’s written
notice to the Contractor.  The notice shall be effective three (3) days after the posting date with
the U.S. Postal Service.  The notice shall be hand delivered or sent to the last known address of
the Contractor by certified mail, return receipt requested.

20. GOVERNING LAW: This Contract shall be construed under and in accordance with the laws
of the State of Texas. Its validity and the interpretation of its terms shall be governed by the laws
of the State of Texas. If any provisions of this contract are determined to be invalid or
unenforceable by a court of competent jurisdiction, the remaining terms and conditions hereof
shall remain in full force and effect.

21. LEGAL CONSTRUCTION: In case any one or more of the provisions contained in this
Contract shall for any reason be held to be invalid, illegal, or unenforceable in any respect, such
invalidity, illegality, or unenforceability shall not affect any other provision thereof and this
contract shall be construed as if such invalid, illegal, or unenforceable provision had never been
contained herein.

22. DISPUTES: It is HACA’s policy to resolve all contractual issues informally at the HACA
level, without litigation.  All claims by Contractor relating to the performance of this Contract
shall be submitted in writing to the Contracting officer or designee, who shall issue a written
decision on the matter.  When appropriate, HACA may consider the use of informal discussions
between the parties by individuals who did not participate substantially in the matter in dispute,
to help resolve the differences.  If necessary, the parties may use mediation.
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23. CONTRACTING OFFICER:  For purposes of this Contract, the Contracting Officer for
HACA or his/her designated representative, if any shall be named in writing, and provided to
Contractor, as needed.

IN WITNESS WHEREOF, the parties hereto have caused this Contract to be executed by the following 
parties this ___________ day of ____________ 2020. 

                     
 
 

BY: ________________________ BY: _______________________ 
Michael G. Gerber 
President & CEO  TITLE: 

Housing Authority of the City of Austin 
1124 S. IH-35  
Austin, Texas 78704  

Page 7 of 8 



Contract between HACA and ______________
Section 3 Clause 

A. The work to be performed under this contract is subject to the requirements of section 3 of the Housing 
and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (section 3). The purpose of section 3 
is to ensure that employment and other economic opportunities generated by HUD assistance or HUD-
assisted projects covered by section 3, shall, to the greatest extent feasible, be directed to low- and very 
low-income persons, particularly persons who are recipients of HUD assistance for housing. 

B. The parties to this contract agree to comply with HUD's regulations in 24 CFR part 135, which implement 
section 3. As evidenced by their execution of this contract, the parties to this contract certify that they 
are under no contractual or other impediment that would prevent them from complying with the part 
135 regulations.  

C. The contractor agrees to send to each labor organization or representative of workers with which the 
contractor has a collective bargaining agreement or other understanding, if any, a notice advising the 
labor organization or workers' representative of the contractor's commitments under this section 3 
clause, and will post copies of the notice in conspicuous places at the work site where both employees 
and applicants for training and employment positions can see the notice. The notice shall describe the 
section 3 preference, shall set forth minimum number and job titles subject to hire, availability of 
apprenticeship and training positions, the qualifications for each; and the name and location of the 
person(s) taking applications for each of the positions; and the anticipated date the work shall begin.  

D. The contractor agrees to include this section 3 clause in every subcontract subject to compliance with 
regulations in 24 CFR part 135, and agrees to take appropriate action, as provided in an applicable 
provision of the subcontract or in this section 3 clause, upon a finding that the subcontractor is in 
violation of the regulations in 24 CFR part 135. The contractor will not subcontract with any 
subcontractor where the contractor has notice or knowledge that the subcontractor has been found in 
violation of the regulations in 24 CFR part 135.  

E. The contractor will certify that any vacant employment positions, including training positions, that are 
filled (1) after the contractor is selected but before the contract is executed, and (2) with persons other 
than those to whom the regulations of 24 CFR part 135 require employment opportunities to be 
directed, were not filled to circumvent the contractor's obligations under 24 CFR part 135. 

F. Noncompliance with HUD's regulations in 24 CFR part 135 may result in sanctions, termination of this 
contract for default, and debarment or suspension from future HUD assisted contracts. 

G. With respect to work performed in connection with section 3 covered Indian housing assistance, section 
7(b) of the Indian Self-Determination and Education Assistance Act (25 U.S.C. 450e) also applies to the 
work to be performed under this contract. Section 7(b) requires that to the greatest extent feasible (i) 
preference and opportunities for training and employment shall be given to Indians, and (ii) preference 
in the award of contracts and subcontracts shall be given to Indian organizations and Indian-owned 
Economic Enterprises. Parties to this contract that are subject to the provisions of section 3 and section 
7(b) agree to comply with section 3 to the maximum extent feasible, but not in derogation of 
compliance with section 7(b). 

Received: HACA ______________ 

Contractor __________ 
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General Conditions for Non-Construction 
Contracts 
Section I – (With or without Maintenance Work) 

U.S. Department of Housing and Urban 
Development 
Office of Public and Indian Housing 
Office of Labor Relations 
OMB Approval No. 2577-0157 (exp. 01/31/2014) 

Public Reporting Burden for this collection of information is estimated to average 0.08 hours per response, including the time for reviewing instructions, 
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send 
comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the 
Reports Management Officer, Office of Information Policies and Systems, U.S. Department of Housing and Urban Development, Washington, D.C. 
20410-3600; and to the Office of Management and Budget, Paperwork Reduction Project (2577-0157), Washington, D.C. 20503. Do not send this 
completed form to either of these addressees. 

Applicability. This form HUD-5370-C has 2 Sections. These 
Sections must be inserted into non-construction contracts as 
described below: 

1) Non-construction contracts (without maintenance) 
greater than $100,000 - use Section I;

2) Maintenance contracts (including nonroutine
maintenance as defined at 24 CFR 968.105) greater than
$2,000 but not more than $100,000 - use Section II; 
and

3) Maintenance contracts (including nonroutine
maintenance), greater than $100,000 – use Sections I
and II.

Section I - Clauses for All Non-Construction Contracts greater 
than $100,000 

1. Definitions

The following definitions are applicable to this contract: 
(a) 'Authority or Housing Authority (HA)' means the 

Housing Authority. 
(b) 'Contract' means the contract entered into between the 

Authority and the Contractor. It includes the contract form, 
the Certifications and Representations, these contract 
clauses, and the scope of work. It includes all formal 
changes to any of those documents by addendum, Change 
Order, or other modification. 

(c) 'Contractor' means the person or other entity entering into 
the contract with the Authority to perform all of the work 
required under the contract. 

(d) 'Day' means calendar days, unless otherwise stated. 
(e) 'HUD' means the Secretary of Housing and Urban 

development, his delegates, successors, and assigns, and 
the officers and employees of the United States 
Department of Housing and Urban Development acting for 
and on behalf of the Secretary. 

2. Changes

(a) The HA may at any time, by written order, and without 
notice to the sureties, if any, make changes within the 
general scope of this contract in the services to be 
performed or supplies to be delivered. 

(b) If any such change causes an increase or decrease in the 
hourly rate, the not-to-exceed amount of the contract, or 
the time required for performance of any part of the work 
under this contract, whether or not changed by the order, 
or otherwise affects the conditions of this contract, the HA 
shall make an equitable adjustment in the not-to-exceed 
amount, the hourly rate, the delivery schedule, or other 
affected terms, and shall modify the contract accordingly. 

(c) The Contractor must assert its right to an equitable 
adjustment under this clause within 30 days from the date 
of receipt of the written order. However, if the HA decides 
that the facts justify it, the HA may receive and act upon a 

proposal submitted before final payment of the contract. 

(d) Failure to agree to any adjustment shall be a dispute under 
clause Disputes, herein. However, nothing in this clause 
shall excuse the Contractor from proceeding with the 
contract as changed. 

(e) No services for which an additional cost or fee will be 
charged by the Contractor shall be furnished without the 
prior written consent of the HA. 

3. Termination for Convenience and Default

(a) The HA may terminate this contract in whole, or from time 
to time in part, for the HA's convenience or the failure of 
the Contractor to fulfill the contract obligations (default). 
The HA shall terminate by delivering to the Contractor a 
written Notice of Termination specifying the nature, extent, 
and effective date of the termination. Upon receipt of the 
notice, the Contractor shall: (i) immediately discontinue all 
services affected (unless the notice directs otherwise); and 
(ii) deliver to the HA all information, reports, papers, and 
other materials accumulated or generated in performing 
this contract, whether completed or in process. 

(b) If the termination is for the convenience of the HA, the HA 
shall be liable only for payment for services rendered 
before the effective date of the termination. 

(c) If the termination is due to the failure of the Contractor to 
fulfill its obligations under the contract (default), the HA 
may (i) require the Contractor to deliver to it, in the manner 
and to the extent directed by the HA, any work as 
described in subparagraph (a)(ii) above, and compensation 
be determined in accordance with the Changes clause, 
paragraph 2, above; (ii) take over the work and prosecute 
the same to completion by contract or otherwise, and the 
Contractor shall be liable for any additional cost incurred by 
the HA; (iii) withhold any payments to the Contractor, for 
the purpose of off-set or partial payment, as the case may 
be, of amounts owed to the HA by the Contractor. 

(d) If, after termination for failure to fulfill contract obligations 
(default), it is determined that the Contractor had not failed, 
the termination shall be deemed to have been effected for 
the convenience of the HA, and the Contractor shall been 
titled to payment as described in paragraph (b) above. 

(e) Any disputes with regard to this clause are expressly made 
subject to the terms of clause titled Disputes herein. 

4. Examination and Retention of Contractor's Records

(a) The HA, HUD, or Comptroller General of the United States, 
or any of their duly authorized representatives shall, until 3 
years after final payment under this contract, have access 
to and the right to examine any of the Contractor's directly 
pertinent books, documents, papers, or other records 
involving transactions related to this contract for the 
purpose of making audit, examination, excerpts, and 
transcriptions. 
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(b) The Contractor agrees to include in first-tier subcontracts 
under this contract a clause substantially the same as 
paragraph (a) above. "Subcontract," as used in this clause, 
excludes purchase orders not exceeding $10,000. 

(c) The periods of access and examination in paragraphs (a) 
and (b) above for records relating to: 
(i) appeals under the clause titled Disputes; 
(ii) litigation or settlement of claims arising from 

the performance of this contract; or, 
(iii) costs and expenses of this contract to which the 

HA, HUD, or Comptroller General or any of their duly 
authorized representatives has taken exception shall 
continue until disposition of such appeals, litigation, claims, 
or exceptions. 

5. Rights in Data (Ownership and Proprietary Interest)

The HA shall have exclusive ownership of, all proprietary 
interest in, and the right to full and exclusive possession of all 
information, materials and documents discovered or produced 
by Contractor pursuant to the terms of this Contract, including 
but not limited to reports, memoranda or letters concerning the 
research and reporting tasks of this Contract. 

6. Energy Efficiency

The contractor shall comply with all mandatory standards and 
policies relating to energy efficiency which are contained in the 
energy conservation plan issued in compliance with the Energy 
Policy and Conservation Act (Pub.L. 94-163) for the State in 
which the work under this contract is performed. 

7. Disputes

(a) All disputes arising under or relating to this contract, except 
for disputes arising under clauses contained in Section III,  
Labor Standards Provisions, including any claims for 
damages for the alleged breach there of which are not 
disposed of by agreement, shall be resolved under this 
clause. 

(b) All claims by the Contractor shall be made in writing and 
submitted to the HA. A claim by the HA against the 
Contractor shall be subject to a written decision by the HA. 

(c) The HA shall, with reasonable promptness, but in no event 
in no more than 60 days, render a decision concerning any 
claim hereunder. Unless the Contractor, within 30 days 
after receipt of the HA's decision, shall notify the HA in 
writing that it takes exception to such decision, the decision 
shall be final and conclusive. 

(d) Provided the Contractor has (i) given the notice within the 
time stated in paragraph (c) above, and (ii) excepted its 
claim relating to such decision from the final release, and 
(iii) brought suit against the HA not later than one year after 
receipt of final payment, or if final payment has not been 
made, not later than one year after the Contractor has had 
a reasonable time to respond to a written request by the 
HA that it submit a final voucher and release, whichever is 
earlier, then the HA's decision shall not be final or 
conclusive, but the dispute shall be determined on the 
merits by a court of competent jurisdiction. 

(e) The Contractor shall proceed diligently with performance of 
this contract, pending final resolution of any request for 
relief, claim, appeal, or action arising under the contract, 
and comply with any decision of the HA. 

8. Contract Termination; Debarment

A breach of these Contract clauses may be grounds for 
termination of the Contract and for debarment or denial of 
participation in HUD programs as a Contractor and a 
subcontractor as provided in 24 CFR Part 24. 

9. Assignment of Contract

The Contractor shall not assign or transfer any interest in this 
contract; except that claims for monies due or to become due 
from the HA under the contract may be assigned to a bank, 
trust company, or other financial institution. If the Contractor is a 
partnership, this contract shall inure to the benefit of the 
surviving or remaining member(s) of such partnership approved 
by the HA. 

10. Certificate and Release

Prior to final payment under this contract, or prior to settlement 
upon termination of this contract, and as a condition precedent 
thereto, the Contractor shall execute and deliver to the HA a 
certificate and release, in a form acceptable to the HA, of all 
claims against the HA by the Contractor under and by virtue of 
this contract, other than such claims, if any, as may be 
specifically excepted by the Contractor in stated amounts set 
forth therein. 

11. Organizational Conflicts of Interest

(a) The Contractor warrants that to the best of its knowledge 
and belief and except as otherwise disclosed, it does not 
have any organizational conflict of interest which is defined 
as a situation in which the nature of work under this 
contract and a contractor's organizational, financial, 
contractual or other interests are such that: 
(i) Award of the contract may result in an unfair 

competitive advantage; or 
(ii) The Contractor's objectivity in performing the contract 

work may be impaired. 
(b) The Contractor agrees that if after award it discovers an 

organizational conflict of interest with respect to this 
contract or any task/delivery order under the contract, he or 
she shall make an immediate and full disclosure in writing 
to the Contracting Officer which shall include a description 
of the action which the Contractor has taken or intends to 
take to eliminate or neutralize the conflict. The HA may, 
however, terminate the contract or task/delivery order for 
the convenience of the HA if it would be in the best interest 
of the HA. 

(c) In the event the Contractor was aware of an organizational 
conflict of interest before the award of this contract and 
intentionally did not disclose the conflict to the Contracting 
Officer, the HA may terminate the contract for default. 

(d) The terms of this clause shall be included in all 
subcontracts and consulting agreements wherein the work 
to be performed is similar to the service provided by the 
prime Contractor. The Contractor shall include in such 
subcontracts and consulting agreements any necessary 
provisions to eliminate or neutralize conflicts of interest. 

12. Inspection and Acceptance

(a) The HA has the right to review, require correction, if 
necessary, and accept the work products produced by the 
Contractor. Such review(s) shall be carried out within 30 
days so as to not impede the work of the Contractor. Any 
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product of work shall be deemed accepted as submitted if 
the HA does not issue written comments and/or required 
corrections within 30 days from the date of receipt of such 
product from the Contractor. 

(b) The Contractor shall make any required corrections 
promptly at no additional charge and return a revised copy 
of the product to the HA within 7 days of notification or a 
later date if extended by the HA. 

(c) Failure by the Contractor to proceed with reasonable 
promptness to make necessary corrections shall be a 
default. If the Contractor's submission of corrected work 
remains unacceptable, the HA may terminate this contract 
(or the task order involved) or reduce the contract price or 
cost to reflect the reduced value of services received. 

13. Interest of Members of Congress 

No member of or delegate to the Congress of the United States 
of America or Resident Commissioner shall be admitted to any 

share or part of this contract or to any benefit to arise there 
from, but this provision shall not be construed to extend to this 
contract if made with a corporation for its general benefit. 

14. Interest of Members, Officers, or Employees and Former 
Members, Officers, or Employees 

No member, officer, or employee of the HA, no member of the 
governing body of the locality in which the project is situated, no 
member of the governing body in which the HA was activated, 
and no other pubic official of such locality or localities who 
exercises any functions or responsibilities with respect to the 
project, shall, during his or her tenure, or for one year 
thereafter, have any interest, direct or indirect, in this contract or 
the proceeds thereof. 

15. Limitation on Payments to Influence Certain Federal 
Transactions 

(a) Definitions. As used in this clause: 
"Agency", as defined in 5 U.S.C. 552(f), includes Federal 

executive departments and agencies as well as independent 
regulatory commissions and Government corporations, as 
defined in 31 U.S.C. 9101(1). 

"Covered Federal Action" means any of the following 
Federal actions: 

(i) The awarding of any Federal contract;  
(ii) The making of any Federal grant;  
(iii) The making of any Federal loan;  
(iv) The entering into of any cooperative agreement; and, 
(v) The extension, continuation, renewal, amendment, or 

modification of any Federal contract, grant, loan, or 
cooperative agreement. 

Covered Federal action does not include receiving from an 
agency a commitment providing for the United States to insure 
or guarantee a loan. 

"Indian tribe" and "tribal organization" have the meaning 
provided in section 4 of the Indian Self-Determination and 
Education Assistance Act (25 U.S.C. 450B). Alaskan Natives 
are included under the definitions of Indian tribes in that Act. 

"Influencing or attempting to influence" means making, with 
the intent to influence, any communication to or appearance 
before an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee 
of a Member of Congress in connection with any covered 
Federal action. 

"Local government" means a unit of government in a State 
and, if chartered, established, or otherwise recognized by a 
State for the performance of a governmental duty, including a 
local public authority, a special district, an intrastate district, a 
council of governments, a sponsor group representative 
organization, and any other instrumentality of a local 
government. 

"Officer or employee of an agency" includes the following 
individuals who are employed by an agency: 

(i) An individual who is appointed to a position in the 
Government under title 5, U.S.C., including a position 
under a temporary appointment; 

(ii) A member of the uniformed services as defined in 
section 202, title 18, U.S.C.; 

(iii) A special Government employee as defined in section 
202, title 18, U.S.C.; and, 

(iv) An individual who is a member of a Federal advisory 
committee, as defined by the Federal Advisory 
Committee Act, title 5, appendix 2. 

“Person" means an individual, corporation, company, 
association, authority, firm, partnership, society, State, and local 
government, regardless of whether such entity is operated for 
profit or not for profit. This term excludes an Indian tribe, tribal 
organization, or other Indian organization with respect to 
expenditures specifically permitted by other Federal law. 

"Recipient" includes all contractors, subcontractors at any 
tier, and subgrantees at any tier of the recipient of funds 
received in connection with a Federal contract, grant, loan, or 
cooperative agreement. The term excludes an Indian tribe, tribal 
organization, or any other Indian organization with respect to 
expenditures specifically permitted by other Federal law. 

"Regularly employed means, with respect to an officer or 
employee of a person requesting or receiving a Federal 
contract, grant, loan, or cooperative agreement, an officer or 
employee who is employed by such person for at least 130 
working days within one year immediately preceding the date of 
the submission that initiates agency consideration of such 
person for receipt of such contract, grant, loan, or cooperative 
agreement. An officer or employee who is employed by such 
person for less than 130 working days within one year 
immediately preceding the date of submission that initiates 
agency consideration of such person shall be considered to be 
regularly employed as soon as he or she is employed by such 
person for 130 working days. 

"State" means a State of the United States, the District of 
Columbia, the Commonwealth of Puerto Rico, a territory or 
possession of the United States, an agency or instrumentality of 
a State, and a multi-State, regional, or interstate entity having 
governmental duties and powers. 
(b) Prohibition. 

(i) Section 1352 of title 31, U.S.C. provides in part that no 
appropriated funds may be expended by the recipient 
of a Federal contract, grant, loan, or cooperative 
agreement to pay any person for influencing or 
attempting to influence an officer or employee of any 
agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member 
of Congress in connection with any of the following 
covered Federal actions: the awarding of any Federal 
contract, the making of any Federal grant, the making 
of any Federal loan, the entering into of any 
cooperative agreement, and the extension, 
continuation, renewal, amendment, or modification of 
any Federal contract, grant, loan, or cooperative 
agreement. 

(ii) The prohibition does not apply as follows: 



 Section I - Page 4 of 6 Form HUD-5370-C (10/2006) 

(1) Agency and legislative liaison by Own 
Employees. 

(a) The prohibition on the use of appropriated 
funds, in paragraph (i) of this section, does not 
apply in the case of a payment of reasonable 
compensation made to an officer or employee of 
a person requesting or receiving a Federal 
contract, grant, loan, or cooperative agreement, if 
the payment is for agency and legislative 
activities not directly related to a covered Federal 
action. 

(b) For purposes of paragraph (b)(i)(1)(a) of 
this clause, providing any information specifically 
requested by an agency or Congress is permitted 
at any time. 

(c) The following agency and legislative liaison 
activities are permitted at any time only where 
they are not related to a specific solicitation for 
any covered Federal action: 

(1) Discussing with an agency 
(including individual demonstrations) the qualities 
and characteristics of the person's products or 
services, conditions or terms of sale, and service 
capabilities; and, 

(2) Technical discussions and other 
activities regarding the application or adaptation 
of the person's products or services for an 
agency's use. 

(d) The following agency and legislative liaison 
activities are permitted where they are prior to 
formal solicitation of any covered Federal action: 

(1) Providing any information not 
specifically requested but necessary for an 
agency to make an informed decision about 
initiation of a covered Federal action; 

(2) Technical discussions regarding the 
preparation of an unsolicited proposal prior to its 
official submission; and 

(3) Capability presentations by persons 
seeking awards from an agency pursuant to the 
provisions of the Small Business Act, as 
amended by Public Law 95-507 and other 
subsequent amendments. 

(e) Only those activities expressly authorized 
by subdivision (b)(ii)(1)(a) of this clause are 
permitted under this clause. 

(2) Professional and technical services. 
(a) The prohibition on the use of appropriated 

funds, in subparagraph (b)(i) of this clause, 
does not apply in the case of- 

(i) A payment of reasonable compensation 
made to an officer or employee of a 
person requesting or receiving a 
covered Federal action or an extension, 
continuation, renewal, amendment, or 
modification of a covered Federal 
action, if payment is for professional or 
technical services rendered directly in 
the preparation, submission, or 
negotiation of any bid, proposal, or 
application for that Federal action or for 
meeting requirements imposed by or 
pursuant to law as a condition for 
receiving that Federal action. 

(ii) Any reasonable payment to a person, 
other than an officer or employee of a 

person requesting or receiving a 
covered Federal action or an extension, 
continuation, renewal, amendment, or 
modification of a covered Federal action 
if the payment is for professional or 
technical services rendered directly in 
the preparation, submission, or 
negotiation of any bid, proposal, or 
application for that Federal action or for 
meeting requirements imposed by or 
pursuant to law as a condition for 
receiving that Federal action. Persons 
other than officers or employees of a 
person requesting or receiving a 
covered Federal action include 
consultants and trade associations. 

(b) For purposes of subdivision (b)(ii)(2)(a) of 
clause, "professional and technical services" 
shall be limited to advice and analysis 
directly applying any professional or 
technical discipline. 

(c) Requirements imposed by or pursuant to law 
as a condition for receiving a covered 
Federal award include those required by law 
or regulation, or reasonably expected to be 
required by law or regulation, and any other 
requirements in the actual award 

documents. 
(d) Only those services expressly authorized by 

subdivisions (b)(ii)(2)(a)(i) and (ii) of this 
section are permitted under this clause. 

(iii) Selling activities by independent sales 
representatives. 

(c) The prohibition on the use of appropriated funds, in 
subparagraph (b)(i) of this clause, does not apply to the 
following selling activities before an agency by independent 
sales representatives, provided such activities are prior to 
formal solicitation by an agency and are specifically limited 
to the merits of the matter: 
(i) Discussing with an agency (including individual 

demonstration) the qualities and characteristics of the 
person's products or services, conditions or terms of 
sale, and service capabilities; and 

(ii) Technical discussions and other activities regarding 
the application or adaptation of the person's products 
or services for an agency's use. 

(d) Agreement. In accepting any contract, grant, cooperative 
agreement, or loan resulting from this solicitation, the 
person submitting the offer agrees not to make any 
payment prohibited by this clause. 

(e) Penalties. Any person who makes an expenditure 
prohibited under paragraph (b) of this clause shall be 
subject to civil penalties as provided for by 31 U.S.C. 1352. 
An imposition of a civil penalty does not prevent the 
Government from seeking any other remedy that may be 
applicable. 

(f) Cost Allowability. Nothing in this clause is to be interpreted 
to make allowable or reasonable any costs which would be 
unallowable or unreasonable in accordance with Part 31 of 
the Federal Acquisition Regulation (FAR), or OMB 
Circulars dealing with cost allowability for recipients of 
assistance agreements. Conversely, costs made 
specifically unallowable by the requirements in this clause 
will not be made allowable under any of the provisions of 
FAR Part 31 or the relevant OMB Circulars. 
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16. Equal Employment Opportunity 

During the performance of this contract, the Contractor agrees 
as follows: 

(a) The Contractor shall not discriminate against any employee 
or applicant for employment because of race, color, 
religion, sex, or national origin. 

(b) The Contractor shall take affirmative action to ensure that 
applicants are employed, and that employees are treated 
during employment without regard to their race, color, 
religion, sex, or national origin. Such action shall include, 
but not be limited to (1) employment; (2) upgrading; (3) 
demotion; (4) transfer; (5) recruitment or recruitment 
advertising; (6) layoff or termination; (7) rates of pay or 
other forms of compensation; and (8) selection for training, 
including apprenticeship. 

(c) The Contractor shall post in conspicuous places available 
to employees and applicants for employment the notices to 
be provided by the Contracting Officer that explain this 
clause. 

(d) The Contractor shall, in all solicitations or advertisements 
for employees placed by or on behalf of the Contractor, 
state that all qualified applicants will receive consideration 
for employment without regard to race, color, religion, sex, 
or national origin. 

(e) The Contractor shall send, to each labor union or 
representative of workers with which it has a collective 
bargaining agreement or other contract or understanding, 
the notice to be provided by the Contracting Officer 
advising the labor union or workers' representative of the 
Contractor's commitments under this clause, and post 
copies of the notice in conspicuous places available to 
employees and applicants for employment. 

(f) The Contractor shall comply with Executive Order 11246, 
as amended, and the rules, regulations, and orders of the 
Secretary of Labor. 

(g) The Contractor shall furnish all information and reports 
required by Executive Order 11246, as amended and by 
rules, regulations, and orders of the Secretary of Labor, or 
pursuant thereto. The Contractor shall permit access to its 
books, records, and accounts by the Secretary of Labor for 
purposes of investigation to ascertain compliance with such 
rules, regulations, and orders. 

(h) In the event of a determination that the Contractor is not in 
compliance with this clause or any rule, regulation, or order 
of the Secretary of Labor, this contract may be canceled, 
terminated, or suspended in whole or in part, and the 
Contractor may be declared ineligible for further 
Government contracts, or federally assisted construction 
contracts under the procedures authorized in Executive 
Order 11246, as amended. In addition, sanctions may be 
imposed and remedies invoked against the Contractor as 
provided in Executive Order 11246, as amended, the rules, 
regulations, and orders of the Secretary of Labor, or as 
otherwise provided by law. 

(i) The Contractor shall include the terms and conditions of 
this clause in every subcontract or purchase order unless 
exempted by the rules, regulations, or orders of the 
Secretary of Labor issued under Executive Order 11246, as 
amended, so that these terms and conditions will be 
binding upon each subcontractor or vendor. The 
Contractor shall take such action with respect to any 
subcontractor or purchase order as the Secretary of 
Housing and Urban Development or the Secretary of Labor 
may direct as a means of enforcing such provisions, 
including sanctions for noncompliance; provided that if the 

Contractor becomes involved in, or is threatened with, 
litigation with a subcontractor or vendor as a result of such 
direction, the Contractor may request the United States to 
enter into the litigation to protect the interests of the United 
States. 

17. Dissemination or Disclosure of Information 

No information or material shall be disseminated or disclosed to 
the general public, the news media, or any person or 
organization without prior express written approval by the HA. 

18. Contractor's Status  

It is understood that the Contractor is an independent contractor 
and is not to be considered an employee of the HA, or assume 
any right, privilege or duties of an employee, and shall save 
harmless the HA and its employees from claims suits, actions 
and costs of every description resulting from the Contractor's 
activities on behalf of the HA in connection with this Agreement. 

19. Other Contractors  

HA may undertake or award other contracts for additional work 
at or near the site(s) of the work under this contract. The 
contractor shall fully cooperate with the other contractors and 
with HA and HUD employees and shall carefully adapt 
scheduling and performing the work under this contract to 
accommodate the additional work, heeding any direction that 
may be provided by the Contracting Officer. The contractor shall 
not commit or permit any act that will interfere with the 
performance of work by any other contractor or HA employee. 

20. L i e n s  

The Contractor is prohibited from placing a lien on HA's 
property. This prohibition shall apply to all subcontractors. 

21. Training and Employment Opportunities for Residents in 
the Project Area (Section 3, HUD Act of 1968; 24 CFR 135) 

(a) The work to be performed under this contract is subject to the 
requirements of section 3 of the Housing and Urban 
Development Act of 1968, as amended, 12 U.S.C. 1701u 
(section 3). The purpose of section 3 is to ensure that 
employment and other economic opportunities generated by 
HUD assistance or HUD-assisted projects covered by section 3, 
shall, to the greatest extent feasible, be directed to low- and very 
low-income persons, particularly persons who are recipients of 
HUD assistance for housing. 

(b) The parties to this contract agree to comply with HUD's 
regulations in 24 CFR Part 135, which implement section 3. As 
evidenced by their execution of this contract, the parties to this 
contract certify that they are under no contractual or other 
impediment that would prevent them from complying with the 
Part 135 regulations. 

(c) The contractor agrees to send to each labor organization or 
representative of workers with which the contractor has a 
collective bargaining agreement or other understanding, if any, a 
notice advising the labor organization or workers' representative 
of the contractor's commitments under this section 3 clause, and 
will post copies of the notice in conspicuous places at the work 
site where both employees and applicants for training and 
employment positions can see the notice. The notice shall 
describe the section 3 preference, shall set forth minimum 
number and job titles subject to hire, availability of 
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apprenticeship and training positions, the qualifications for each; 
and the name and location of the person(s) taking applications 
for each of the positions; and the anticipated date the work shall 
begin. 

(d) The contractor agrees to include this section 3 clause in every 
subcontract subject to compliance with regulations in 24 CFR 
Part 135, and agrees to take appropriate action, as provided in 
an applicable provision of the subcontract or in this section 3 
clause, upon a finding that the subcontractor is in violation of the 
regulations in 24 CFR Part 135. The contractor will not 
subcontract with any subcontractor where the contractor has 
notice or knowledge that the subcontractor has been found in 
violation of the regulations in 24 CFR Part 135. 

(e) The contractor will certify that any vacant employment positions, 
including training positions, that are filled (1) after the contractor 
is selected but before the contract is executed, and (2) with 
persons other than those to whom the regulations of 24 CFR 
Part 135 require employment opportunities to be directed, were 
not filled to circumvent the contractor's obligations under 24 CFR 
Part 135. 

(f) Noncompliance with HUD's regulations in 24 CFR Part 135 may 
result in sanctions, termination of this contract for default, and 
debarment or suspension from future HUD assisted contracts. 

22. Procurement of Recovered Materials 

(a) In accordance with Section 6002 of the Solid Waste Disposal Act, 
as amended by the Resource Conservation and Recovery Act, 
the Contractor shall procure items designated in guidelines of the 
Environmental Protection Agency (EPA) at 40 CFR Part 247 that 
contain the highest percentage of recovered materials 
practicable, consistent with maintaining a satisfactory level of 
competition. The Contractor shall procure items designated in 
the EPA guidelines that contain the highest percentage of 
recovered materials practicable unless the Contractor 
determines that such items: (1) are not reasonably available in a 
reasonable period of time; (2) fail to meet reasonable 

performance standards, which shall be determined on the basis 
of the guidelines of the National Institute of Standards and 
Technology, if applicable to the item; or (3) are only available at 
an unreasonable price. 

(b) Paragraph (a) of this clause shall apply to items purchased under 
this contract where: (1) the Contractor purchases in excess of 
$10,000 of the item under this contract; or (2) during the 
preceding Federal fiscal year, the Contractor: (i) purchased any 
amount of the items for use under a contract that was funded 
with Federal appropriations and was with a Federal agency or a 
State agency or agency of a political subdivision of a State; and 
(ii) purchased a total of in excess of $10,000 of the item both 
under and outside that contract. 
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1. Bid Preparation and Submission
(a) Bidders are expected to examine the specifications, drawings,
all instructions, and, if applicable, the construction site (see also the
contract clause entitled Site Investigation and Conditions Affect-
ing the Work  of the General Conditions of the Contract for Construc-
tion). Failure to do so will be at the bidders’ risk.

(b) All bids must be submitted on the forms provided by the Public
Housing Agency/Indian Housing Authority (PHA/IHA). Bidders shall
furnish all the information required by the solicitation.  Bids must be
signed and the bidder’s name typed or printed on the bid sheet and
each continuation sheet which requires the entry of information by
the bidder. Erasures or other changes must be initialed by the person
signing the bid.  Bids signed by an agent shall be accompanied by
evidence of that agent’s authority.  (Bidders should retain a copy of
their bid for their records.)

(c) Bidders must submit as part of their bid a completed form HUD-
5369-A, “Representations, Certifications, and Other Statements of
Bidders.”

(d) All bid documents shall be sealed in an envelope which shall be
clearly marked with the words “Bid Documents,” the Invitation for
Bids (IFB) number, any project or other identifying number, the
bidder’s name, and the date and time for receipt of bids.

(e) If this solicitation requires bidding on all items, failure to do so will
disqualify the bid.  If bidding on all items is not required, bidders
should insert the words “No Bid” in the space provided for any item
on which no price is submitted.

(f) Unless expressly authorized elsewhere in this solicitation, alter-
nate bids will not be considered.

(g) Unless expressly authorized elsewhere in this solicitation, bids
submitted by telegraph or facsimile (fax) machines will not be
considered.

(h) If the proposed contract is for a Mutual Help project (as de-
scribed in 24 CFR Part 905, Subpart E) that involves Mutual Help
contributions of work, material, or equipment, supplemental informa-
tion regarding the bid advertisement is provided as an attachment to
this solicitation.

2. Explanations and Interpretations to Prospective
Bidders

(a) Any prospective bidder desiring an explanation or interpretation
of the solicitation, specifications, drawings, etc., must request it at
least 7 days before the scheduled time for bid opening.  Requests
may be oral or written.  Oral requests must be confirmed in writing.
The only oral clarifications that will be provided will be those clearly
related to solicitation procedures, i.e., not substantive technical
information.  No other oral explanation or interpretation will be
provided.  Any information given a prospective bidder concerning
this solicitation will be furnished promptly to all other prospective
bidders as a written amendment to the solicitation, if that information
is necessary in submitting bids, or if the lack of it would be prejudicial
to other prospective bidders.

(b) Any information obtained by, or provided to, a bidder other than
by formal amendment to the solicitation shall not constitute a change
to the solicitation.

3. Amendments to Invitations for Bids
(a) If this solicitation is amended, then all terms and conditions
which are not modified remain unchanged.

(b) Bidders shall acknowledge receipt of any amendment to this
solicitation (1) by signing and returning the amendment, (2) by
identifying the amendment number and date on the bid form, or (3)
by letter, telegram, or facsimile, if those methods are authorized in
the solicitation.  The PHA/IHA must receive acknowledgement by the
time and at the place specified for receipt of bids.  Bids which fail to
acknowledge the bidder’s receipt of any amendment will result in the
rejection of the bid if the amendment(s) contained information which
substantively changed the PHA’s/IHA’s requirements.

(c) Amendments will be on file in the offices of the PHA/IHA and the
Architect at least 7 days before bid opening.

4. Responsibility of Prospective Contractor
(a) The PHA/IHA will award contracts only to responsible prospec-
tive contractors who have the ability to perform successfully under
the terms and conditions of the proposed contract.  In determining
the responsibility of a bidder, the PHA/IHA will consider such matters
as the bidder’s:

(1) Integrity;

(2) Compliance with public policy;

(3) Record of past performance; and

(4) Financial and technical resources (including construction
and technical equipment).

(b) Before a bid is considered for award, the bidder may be re-
quested by the PHA/IHA to submit a statement or other documenta-
tion regarding any of the items in paragraph (a) above.  Failure by the
bidder to provide such additional information shall render the bidder
nonresponsible and ineligible for award.
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5. Late Submissions, Modifications, and Withdrawal of Bids
(a) Any bid received at the place designated in the solicitation after
the exact time specified for receipt will not be considered unless it is
received before award is made and it:

(1) Was sent by registered or certified mail not later than the
fifth calendar day before the date specified for receipt of offers (e.g.,
an offer submitted in response to a solicitation requiring receipt of
offers by the 20th of the month must have been mailed by the 15th);

(2) Was sent by mail, or if authorized by the solicitation, was
sent by telegram or via facsimile, and it is determined by the PHA/IHA
that the late receipt was due solely to mishandling by the PHA/IHA
after receipt at the PHA/IHA; or

(3) Was sent by U.S. Postal Service Express Mail Next Day
Service - Post Office to Addressee, not later than 5:00 p.m. at the
place of mailing two working days prior to the date specified for
receipt of proposals.  The term “working days” excludes weekends
and observed holidays.

(b) Any modification or withdrawal of a bid is subject to the same
conditions as in paragraph (a) of this provision.

(c) The only acceptable evidence to establish the date of mailing of
a late bid, modification, or withdrawal sent either by registered or
certified mail is the U.S. or Canadian Postal Service postmark both
on the envelope or wrapper and on the original receipt from the U.S.
or Canadian Postal Service. Both postmarks must show a legible
date or the bid, modification, or withdrawal shall be processed as if
mailed late.  “Postmark” means a printed, stamped, or otherwise
placed impression (exclusive of a postage meter machine impres-
sion) that is readily identifiable without further action as having been
supplied and affixed by employees of the U.S. or Canadian Postal
Service on the date of mailing.  Therefore, bidders should request the
postal clerk to place a hand cancellation bull’s-eye postmark on both
the receipt and the envelope or wrapper.

(d) The only acceptable evidence to establish the time of receipt at the
PHA/IHA is the time/date stamp of PHA/IHA on the proposal wrapper or
other documentary evidence of receipt maintained by the PHA/IHA.

(e) The only acceptable evidence to establish the date of mailing of
a late bid, modification, or withdrawal sent by Express Mail Next Day
Service-Post Office to Addressee is the date entered by the post
office receiving clerk on the “Express Mail Next Day Service-Post
Office to Addressee” label and the postmark on both the envelope or
wrapper and on the original receipt from the U.S. Postal Service.
“Postmark” has the same meaning as defined in paragraph (c) of this
provision, excluding postmarks of the Canadian Postal Service.
Therefore, bidders should request the postal clerk to place a legible
hand cancellation bull’s eye postmark on both the receipt and Failure
by a bidder to acknowledge receipt of the envelope or wrapper.

(f) Notwithstanding paragraph (a) of this provision, a late modifica-
tion of an otherwise successful bid that makes its terms more
favorable to the PHA/IHA will be considered at any time it is received
and may be accepted.

(g) Bids may be withdrawn by written notice, or if authorized by this
solicitation, by telegram (including mailgram) or facsimile machine
transmission received at any time before the exact time set for
opening of bids; provided that written confirmation of telegraphic or
facsimile withdrawals over the signature of the bidder is mailed and
postmarked prior to the specified bid opening time.  A bid may be
withdrawn in person by a bidder or its authorized representative if,
before the exact time set for opening of bids, the identity of the person
requesting withdrawal is established and the person signs a receipt
for the bid.

6. Bid Opening
All bids received by the date and time of receipt specified in the
solicitation will be publicly opened and read.  The time and place of
opening will be as specified in the solicitation.  Bidders and other
interested persons may be present.

7. Service of Protest
(a) Definitions.  As used in this provision:

“Interested party” means an actual or prospective bidder whose
direct economic interest would be affected by the award of the
contract.

“Protest” means a written objection by an interested party to this
solicitation or to a proposed or actual award of a contract pursuant
to this solicitation.

(b) Protests shall be served on the Contracting Officer by obtaining
written and dated acknowledgement from —

[Contracting Officer designate the official or location where a protest
may be served on the Contracting Officer]

(c) All protests shall be resolved in accordance with the PHA’s/
IHA’s protest policy and procedures, copies of which are maintained
at the PHA/IHA.

8. Contract Award
(a) The PHA/IHA will evaluate bids in response to this solicitation
without discussions and will award a contract to the responsible
bidder whose bid, conforming to the solicitation, will be most advan-
tageous to the PHA/IHA considering only price and any price-related
factors specified in the solicitation.

(b) If the apparent low bid received in response to this solicitation
exceeds the PHA’s/IHA’s available funding for the proposed contract
work, the PHA/IHA may either accept separately priced items (see
8(e) below) or use the following procedure to determine contract
award.  The PHA/IHA shall apply in turn to each bid (proceeding in
order from the apparent low bid to the high bid) each of the separately
priced bid deductible items, if any, in their priority order set forth in
this solicitation.  If upon the application of the first deductible item to
all initial bids, a new low bid is within the PHA’s/IHA’s available
funding, then award shall be made to that bidder.  If no bid is within
the available funding amount, then the PHA/IHA shall apply the
second deductible item. The PHA/IHA shall continue this process
until an evaluated low bid, if any, is within the PHA’s/IHA’s available
funding. If upon the application of all deductibles, no bid is within the
PHA’s/IHA’s available funding, or if the solicitation does not request
separately priced deductibles, the PHA/IHA shall follow its written
policy and procedures in making any award under this solicitation.

(c) In the case of tie low bids, award shall be made in accordance
with the PHA’s/IHA’s written policy and procedures.

(d) The PHA/IHA may reject any and all bids, accept other than the
lowest bid (e.g., the apparent low bid is unreasonably low), and waive
informalities or minor irregularities in bids received, in accordance
with the PHA’s/IHA’s written policy and procedures.
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(e) Unless precluded elsewhere in the solicitation, the PHA/IHA
may accept any item or combination of items bid.

(f) The PHA/IHA may reject any bid as nonresponsive if it is
materially unbalanced as to the prices for the various items of work
to be performed.  A bid is materially unbalanced when it is based on
prices significantly less than cost for some work and prices which are
significantly overstated for other work.

(g) A written award shall be furnished to the successful bidder within
the period for acceptance specified in the bid and shall result in a
binding contract without further action by either party.

9. Bid Guarantee (applicable to construction and equip-
ment contracts exceeding $25,000)

All bids must be accompanied by a negotiable bid guarantee which
shall not be less than five percent (5%) of the amount of the bid.  The
bid guarantee may be a certified check, bank draft, U.S. Government
Bonds at par value, or a bid bond secured by a surety company
acceptable to the U.S. Government and authorized to do business in
the state where the work is to be performed.  In the case where the
work under the contract will be performed on an Indian reservation
area, the bid guarantee may also be an irrevocable Letter of Credit
(see provision 10, Assurance of Completion, below).  Certified
checks and bank drafts must be made payable to the order of the
PHA/IHA.  The bid guarantee shall insure the execution of the
contract and the furnishing of a method of assurance of completion
by the successful bidder as required by the solicitation.  Failure to
submit a bid guarantee with the bid shall result in the rejection of the
bid. Bid guarantees submitted by unsuccessful bidders will be
returned as soon as practicable after bid opening.

10. Assurance of Completion
(a) Unless otherwise provided in State law, the successful bidder
shall furnish an assurance of completion prior to the execution of any
contract under this solicitation.  This assurance may be [Contracting
Officer check applicable items] —

[  ] (1) a performance and payment bond in a penal sum of 100
percent of the contract price; or, as may be required or permitted by
State law;

[  ] (2) separate performance and payment bonds, each for 50
percent or more of the contract price;

[  ] (3) a 20 percent cash escrow;

[  ] (4) a 25 percent irrevocable letter of credit; or,

[  ] (5) an irrevocable letter of credit for 10 percent of the total
contract price with a monitoring and disbursements agreement with
the IHA (applicable only to contracts awarded by an IHA under the
Indian Housing Program).

(b) Bonds must be obtained from guarantee or surety companies
acceptable to the U.S. Government and authorized to do business in
the state where the work is to be performed.  Individual sureties will
not be considered.  U.S. Treasury Circular Number 570, published
annually in the Federal Register, lists companies approved to act as
sureties on bonds securing Government contracts, the maximum
underwriting limits on each contract bonded, and the States in which
the company is licensed to do business.  Use of companies listed in
this circular is mandatory.  Copies of the circular may be downloaded
on the U.S. Department of Treasury website http://
www.fms.treas.gov/c570/index.html, or ordered for a minimum fee
by contacting the Government Printing Office at (202) 512-2168.

(c) Each bond shall clearly state the rate of premium and the total
amount of premium charged.  The current power of attorney for the
person who signs for the surety company must be attached to the
bond.  The effective date of the power of attorney shall not precede
the date of the bond. The effective date of the bond shall be on or after
the execution date of the contract.

(d) Failure by the successful bidder to obtain the required assur-
ance of completion within the time specified, or within such extended
period as the PHA/IHA may grant based upon reasons determined
adequate by the  PHA/IHA, shall render the bidder ineligible for
award.  The PHA/IHA may then either award the contract to the next
lowest responsible bidder or solicit new bids.  The PHA/IHA may
retain the ineligible bidder’s bid guarantee.

11. Preconstruction Conference (applicable to construction
contracts)

After award of a contract under this solicitation and prior to the start
of work, the successful bidder will be required to attend a
preconstruction conference with representatives of the PHA/IHA and
its architect/engineer, and other interested parties convened by the
PHA/IHA.  The conference will serve to acquaint the participants with
the general plan of the construction operation and all other require-
ments of the contract (e.g., Equal Employment Opportunity, Labor
Standards).  The PHA/IHA will provide the successful bidder with the
date, time, and place of the conference.

12. Indian Preference Requirements (applicable only if
this solicitation is for a contract to be performed on a
project for an Indian Housing Authority)

(a) HUD has determined that the contract awarded under this
solicitation is subject to the requirements of section 7(b) of the Indian
Self-Determination and Education Assistance Act (25 U.S.C. 450e(b)).
Section 7(b) requires that any contract or subcontract entered into for
the benefit of Indians shall require that, to the greatest extent feasible

(1) Preferences and opportunities for training and employment
(other than core crew positions; see paragraph (h) below) in connec-
tion with the administration of such contracts or subcontracts be
given to qualified “Indians.” The Act defines “Indians” to mean
persons who are members of an Indian tribe and defines “Indian
tribe” to mean any Indian tribe, band, nation, or other organized
group or community, including any Alaska Native village or regional
or village corporation as defined in or established pursuant to the
Alaska Native Claims Settlement Act, which is recognized as eligible
for the special programs and services provided by the United States
to Indians because of their status as Indians; and,

(2) Preference in the award of contracts or subcontracts in
connection with the administration of contracts be given to Indian
organizations and to Indian-owned economic enterprises, as de-
fined in section 3 of the Indian Financing Act of 1974 (25 U.S.C.
1452).  That Act defines “economic enterprise” to mean any Indian-
owned commercial, industrial, or business activity established or
organized for the purpose of profit, except that the Indian ownership
must constitute not less than 51 percent of the enterprise; “Indian
organization” to mean the governing body of any Indian tribe or entity
established or recognized by such governing body; “Indian” to mean
any person who is a member of any tribe, band, group, pueblo, or
community which is recognized by the Federal Government as
eligible for services from the Bureau of Indian Affairs and any
“Native” as defined in the Alaska Native Claims Settlement Act; and
Indian “tribe” to mean any Indian tribe, band, group, pueblo, or
community including Native villages and Native groups (including
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corporations organized by Kenai, Juneau, Sitka, and Kodiak) as
defined in the Alaska Native Claims Settlement Act, which is recog-
nized by the Federal Government as eligible for services from the
Bureau of Indian Affairs.

(b) (1) The successful Contractor under this solicitation shall com-
ply with the requirements of this provision in awarding all subcon-
tracts under the contract and in providing training and employment
opportunities.

(2) A finding by the IHA that the contractor, either (i) awarded
a subcontract without using the procedure required by the IHA, (ii)
falsely represented that subcontracts would be awarded to Indian
enterprises or organizations; or, (iii) failed to comply with the
contractor’s employment and training preference bid statement shall
be grounds for termination of the contract or for the assessment of
penalties or other remedies.

(c) If specified elsewhere in this solicitation, the IHA may restrict the
solicitation to qualified Indian-owned enterprises and Indian organi-
zations.  If two or more (or a greater number as specified elsewhere
in the solicitation) qualified Indian-owned enterprises or organiza-
tions submit responsive bids, award shall be made to the qualified
enterprise or organization with the lowest responsive bid.  If fewer
than the minimum required number of qualified Indian-owned enter-
prises or organizations submit responsive bids, the IHA shall reject
all bids and readvertise the solicitation in accordance with paragraph
(d) below.

(d) If the IHA prefers not to restrict the solicitation as described in
paragraph (c) above, or if after having restricted a solicitation an
insufficient number of qualified Indian enterprises or organizations
submit bids, the IHA may advertise for bids from non-Indian as well
as Indian-owned enterprises and Indian organizations.  Award shall
be made to the qualified Indian enterprise or organization with the
lowest responsive bid if that bid is -

(1) Within the maximum HUD-approved budget amount estab-
lished for the specific project or activity for which bids are being
solicited; and

(2) No more than the percentage specified in 24 CFR 905.175(c)
higher than the total bid price of the lowest responsive bid from any
qualified bidder.  If no responsive bid by a qualified Indian-owned
economic enterprise or organization is within the stated range of the
total bid price of the lowest responsive bid from any qualified
enterprise, award shall be made to the bidder with the lowest bid.

(e) Bidders seeking to qualify for preference in contracting or
subcontracting shall submit proof of Indian ownership with their bids.
Proof of Indian ownership shall include but not be limited to:

(1) Certification by a tribe or other evidence that the bidder is
an Indian.  The IHA shall accept the certification of a tribe that an
individual is a member.

(2) Evidence such as stock ownership, structure, manage-
ment, control, financing and salary or profit sharing arrangements of
the enterprise.

(f) (1) All bidders must submit with their bids a statement describ-
ing how they will provide Indian preference in the award  of subcon-
tracts.  The specific requirements of that statement and the factors
to used by the IHA in determining the statement’s adequacy are
included as an attachment to this solicitation.  Any bid that fails to
include the required statement shall be rejected as nonresponsive.
The IHA may require that comparable statements be provided by
subcontractors to the successful Contractor, and may require the
Contractor to reject any bid or proposal by a subcontractor that fails
to include the statement.

(2) Bidders and prospective subcontractors shall submit a
certification (supported by credible evidence) to the IHA in any
instance where the bidder or subcontractor believes it is infeasible to
provide Indian preference in subcontracting.  The acceptance or
rejection by the IHA of the certification shall be final.  Rejection shall
disqualify the bid from further consideration.

(g) All bidders must submit with their bids a statement detailing their
employment and training opportunities and their plans to provide
preference to Indians in implementing the contract; and the number
or percentage of Indians anticipated to be employed and trained.
Comparable statements from all proposed subcontractors must be
submitted.  The criteria to be used by the IHA in determining the
statement(s)’s adequacy are included as an attachment to this
solicitation.  Any bid that fails to include the required statement(s), or
that includes a statement that does not meet minimum standards
required by the IHA shall be rejected as nonresponsive.

(h) Core crew employees.  A core crew employee is an individual
who is a bona fide employee of the contractor at the time the bid is
submitted; or an individual who was not employed by the bidder at the
time the bid was submitted, but who is regularly employed by the
bidder in a supervisory or other key skilled position when work is
available.  Bidders shall submit with their bids a list of all core crew
employees.

(i) Preference in contracting, subcontracting, employment, and
training shall apply not only on-site, on the reservation, or within the
IHA’s jurisdiction, but also to contracts with firms that operate outside
these areas (e.g., employment in modular or manufactured housing
construction facilities).

(j) Bidders should contact the IHA to determine if any additional
local preference requirements are applicable to this solicitation.

(k) The IHA  [  ] does  [  ] does not [Contracting Officer check
applicable box] maintain lists of Indian-owned economic enterprises
and Indian organizations by specialty (e.g., plumbing, electrical,
foundations), which are available to bidders to assist them in meeting
their responsibility to provide preference in connection with the
administration of contracts and subcontracts.
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1. Certificate of Independent Price Determination
(a) The bidder certifies that--

(1) The prices in this bid have been arrived at independently,
without, for the purpose of restricting competition, any consultation,
communication, or agreement with any other bidder or competitor
relating to (i) those prices, (ii) the intention to submit a bid, or (iii) the
methods or factors used to calculate the prices offered;

(2) The prices in this bid have not been and will not be
knowingly disclosed by the bidder, directly or indirectly, to any other
bidder or competitor before bid opening (in the case of a sealed bid
solicitation) or contract award (in the case of a competitive proposal
solicitation) unless otherwise required by law; and

(3) No attempt has been made or will be made by the bidder to
induce any other concern to submit or not to submit a bid for the
purpose of restricting competition.

(b) Each signature on the bid is considered to be a certification by
the signatory that the signatory--

(1) Is the person in the bidder's organization responsible for
determining the prices being offered in this bid or proposal, and that
the signatory has not participated and will not participate in any
action contrary to subparagraphs (a)(l) through (a)(3) above; or

(2) (i) Has been authorized, in writing, to act as agent for the
following principals in certifying that those principals have not
participated, and will not participate in any action contrary to
subparagraphs (a)(l) through (a)(3) above.

_______________________________________________ [insert
full name of person(s) in the bidder's organization responsible for
determining the prices offered in this bid or proposal, and the title of
his or her position in the bidder's organization];

(ii) As an authorized agent, does certify that the principals
named in subdivision (b)(2)(i) above have not participated, and will
not participate, in any action contrary to subparagraphs (a)(1)
through (a)(3) above; and

(iii) As an agent, has not personally participated, and will
not participate in any action contrary to subparagraphs (a)(1)
through (a)(3) above.

(c) If the bidder deletes or modifies subparagraph (a)2 above, the
bidder must furnish with its bid a signed statement setting forth in
detail the circumstances of the disclosure.

[  ] [Contracting Officer check if following paragraph is applicable]

(d) Non-collusive affidavit. (applicable to contracts for construction
and equipment exceeding $50,000)

(1) Each bidder shall execute, in the form provided by the PHA/
IHA, an affidavit to the effect that he/she has not colluded with any
other person, firm or corporation in regard to any bid submitted in
response to this solicitation.  If the successful bidder did not submit
the affidavit with his/her bid, he/she must submit it within three (3)
working days of bid opening.  Failure to submit the affidavit by that
date may render the bid nonresponsive.  No contract award will be
made without a properly executed affidavit.

(2) A fully executed "Non-collusive Affidavit"   [  ] is,  [  ] is not
included with the bid.

2. Contingent Fee Representation and Agreement
(a) Definitions.  As used in this provision:

"Bona fide employee" means a person, employed by a bidder
and subject to the bidder's supervision and control as to time, place,
and manner of performance, who neither exerts, nor proposes to
exert improper influence to solicit or obtain contracts nor holds out
as being able to obtain any contract(s) through improper influence.

"Improper influence" means any influence that induces or tends
to induce a PHA/IHA employee or officer to give consideration or to
act regarding a PHA/IHA contract on any basis other than the merits
of the matter.

(b) The bidder represents and certifies as part of its bid that, except
for full-time bona fide employees working solely for the bidder, the
bidder:

(1) [  ] has,  [  ] has not  employed or retained any person or
company to solicit or obtain this contract; and

(2) [  ] has,  [  ] has not  paid or agreed to pay to any person or
company employed or retained to solicit or obtain this contract any
commission, percentage, brokerage, or other fee contingent upon or
resulting from the award of this contract.

(c) If the answer to either (a)(1) or (a)(2) above is affirmative, the
bidder shall make an immediate and full written disclosure to the
PHA/IHA Contracting Officer.

(d) Any misrepresentation by the bidder shall give the PHA/IHA the
right to (1) terminate the contract; (2) at its discretion, deduct from
contract payments the amount of any commission, percentage,
brokerage, or other contingent fee; or (3) take other remedy
pursuant to the contract.

3. Certification and Disclosure Regarding Payments to
Influence Certain Federal Transactions  (applicable to
contracts exceeding $100,000)

(a) The definitions and prohibitions contained in Section 1352 of
title 31, United States Code, are hereby incorporated by reference
in paragraph (b) of this certification.
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6. Minimum Bid Acceptance Period
(a) "Acceptance period," as used in this provision, means the
number of calendar days available to the PHA/IHA for awarding a
contract from the date specified in this solicitation for receipt of bids.

(b) This provision supersedes any language pertaining to the
acceptance period that may appear elsewhere in this solicitation.

(c) The PHA/IHA requires a minimum acceptance period of
[Contracting Officer insert time period] calendar days.

(d) In the space provided immediately below, bidders may specify
a longer acceptance period than the PHA's/IHA's minimum require-
ment.  The bidder allows the following acceptance period:
calendar days.

(e) A bid allowing less than the PHA's/IHA's minimum acceptance
period will be rejected.

(f) The bidder agrees to execute all that it has undertaken to do, in
compliance with its bid, if that bid is accepted in writing within (1) the
acceptance period stated in paragraph (c) above or (2) any longer
acceptance period stated in paragraph (d) above.

7. Small, Minority, Women-Owned Business Concern
Representation

The bidder represents and certifies as part of its bid/ offer that it --

(a) [  ] is,  [  ] is not  a small business concern.  "Small business
concern," as used in this provision, means a concern, including its
affiliates, that is independently owned and operated, not dominant
in the field of operation in which it is bidding, and qualified as a small
business under the criteria and size standards in 13 CFR 121.

(b) [    ] is,  [    ] is not  a women-owned business enterprise.  "Women-
owned business enterprise," as used in this provision, means a
business that is at least 51 percent owned by a woman or women
who are U.S. citizens and who also control and operate the business.

(c) [    ] is,  [    ] is not  a minority business enterprise. "Minority
business enterprise," as used in this provision, means a business
which is at least 51 percent owned or controlled by one or more
minority group members or, in the case of a publicly owned business,
at least 51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily opera-
tions are controlled by one or more such individuals. For the purpose
of this definition, minority group members are:

(Check the block applicable to you)

[  ]  Black Americans [  ]  Asian Pacific Americans

[  ]  Hispanic Americans [  ]  Asian Indian Americans

[  ]  Native Americans [  ]  Hasidic Jewish Americans

8. Indian-Owned Economic Enterprise and Indian
Organization  Representation (applicable only if this
solicitation is for a contract to be performed on a project for an
Indian Housing Authority)

The bidder represents and certifies that it:

(a) [    ] is,  [    ] is not  an Indian-owned economic enterprise.
"Economic enterprise," as used in this provision, means any com-
mercial, industrial, or business activity established or organized for
the purpose of profit, which is at least 51 percent Indian owned.
"Indian," as used in this provision, means any person who is a
member of any tribe, band, group, pueblo, or community which is
recognized by the Federal Government as eligible for services from
the Bureau of Indian Affairs and any "Native" as defined in the Alaska
Native Claims Settlement Act.

(b) [   ] is,  [   ] is not  an Indian organization. "Indian organization,"
as used in this provision, means the governing body of any Indian
tribe or entity established or recognized by such governing body.
Indian "tribe" means any Indian tribe, band, group, pueblo, or

(b) The bidder, by signing its bid, hereby certifies to the best of his
or her knowledge and belief as of December 23, 1989 that:

(1) No Federal appropriated funds have been paid or will be
paid to any person for influencing or attempting to influence an
officer or employee of any agency, a Member of Congress, an officer
or employee of Congress, or an employee of a Member of Congress
on his or her behalf in connection with the awarding of a contract
resulting from this solicitation;

(2) If any funds other than Federal appropriated funds (includ-
ing profit or fee received under a covered Federal transaction) have
been paid, or will be paid, to any person for influencing or attempting
to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a
Member of Congress on his or her behalf in connection with this
solicitation, the bidder shall complete and submit, with its bid, OMB
standard form LLL, "Disclosure of Lobbying Activities;" and

(3) He or she will include the language of this certification in all
subcontracts at any tier and require that all recipients of subcontract
awards in excess of $100,000 shall certify and disclose accordingly.

(c) Submission of this certification and disclosure is a prerequisite
for making or entering into this contract imposed by section 1352,
title 31, United States Code. Any person who makes an expenditure
prohibited under this provision or who fails to file or amend the
disclosure form to be filed or amended by this provision, shall be
subject to a civil penalty of not less than $10,000, and not more than
$100,000, for each such failure.

(d) Indian tribes (except those chartered by States) and Indian
organizations as defined in section 4 of the Indian Self-Determina-
tion and Education Assistance Act (25 U.S.C. 450B) are exempt
from the requirements of this provision.

4. Organizational Conflicts of Interest Certification
The bidder certifies that to the best of its knowledge and belief and
except as otherwise disclosed, he or she does not have any
organizational conflict of interest which is defined as a situation in
which the nature of work to be performed under this proposed
contract and the bidder's organizational, financial, contractual, or
other interests may, without some restriction on future activities:

(a) Result in an unfair competitive advantage to the bidder; or,

(b) Impair the bidder's objectivity in performing the contract work.

[  ] In the absence of any actual or apparent conflict, I hereby  certify
that to the best of my knowledge and belief, no actual or apparent
conflict of interest exists with regard to my possible performance of
this procurement.

5. Bidder's Certification of Eligibility
(a) By the submission of this bid, the bidder certifies that to the best
of its knowledge and belief, neither it, nor any person or firm which
has an interest in the bidder's firm, nor any of the bidder's subcon-
tractors,  is ineligible to:

(1) Be awarded contracts by any agency of the United States
Government, HUD, or the State in which this contract is to be
performed; or,

(2) Participate in HUD programs pursuant to 24 CFR Part 24.

(b) The certification in paragraph (a) above is a material represen-
tation of fact upon which reliance was placed when making award.
If it is later determined that the bidder knowingly rendered an
erroneous certification, the contract may be terminated for default,
and the bidder may be debarred or suspended from participation in
HUD programs and other Federal contract programs.
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community including Native villages and Native groups (including
corporations organized by Kenai, Juneau, Sitka, and Kodiak) as
defined in the Alaska Native Claims Settlement Act, which is
recognized by the Federal Government as eligible for services from
the Bureau of Indian Affairs.

9. Certification of Eligibility Under the Davis-Bacon
Act (applicable to construction contracts exceeding $2,000)

(a) By the submission of this bid, the bidder certifies that neither it
nor any person or firm who has an interest in the bidder's firm is a
person or firm ineligible to be awarded contracts by the United States
Government by virtue of section 3(a) of the Davis-Bacon Act or 29
CFR 5.12(a)(1).

(b) No part of the contract resulting from this solicitation shall be
subcontracted to any person or firm ineligible to be awarded
contracts by the United States Government by virtue of section 3(a)
of the Davis-Bacon Act or 29 CFR 5.12(a)(1).

(c) The penalty for making false statements is prescribed in the U.
S. Criminal Code, 18 U.S.C. 1001.

10. Certification of Nonsegregated Facilities  (applicable
to contracts exceeding $10,000)

(a) The bidder's attention is called to the clause entitled Equal
Employment Opportunity   of the General Conditions of the Con-
tract for Construction.

(b) "Segregated facilities," as used in this provision, means any
waiting rooms, work areas, rest rooms and wash rooms, restaurants
and other eating areas, time clocks, locker rooms and other storage
or dressing areas, parking lots, drinking fountains, recreation or
entertainment areas, transportation, and housing facilities provided
for employees, that are segregated by explicit directive or are in fact
segregated on the basis of race, color, religion, or national origin
because of habit, local custom, or otherwise.

(c) By the submission of this bid, the bidder certifies that it does not
and will not maintain or provide for its employees any segregated
facilities at any of its establishments, and that it does not and will not
permit its employees to perform their services at any location under
its control where segregated facilities are maintained.  The bidder
agrees that a breach of this certification is a violation of the Equal
Employment Opportunity clause in the contract.

(d) The bidder further agrees that (except where it has obtained
identical certifications from proposed subcontractors for specific
time periods) prior to entering into subcontracts which exceed
$10,000 and are not exempt from the requirements of the Equal
Employment Opportunity clause, it will:

(1) Obtain identical certifications from the proposed subcon-
tractors;

(2) Retain the certifications in its files; and

(3) Forward the following notice to the proposed subcontrac-
tors (except if the proposed subcontractors have submitted identical
certifications for specific time periods):

Notice to Prospective Subcontractors of Requirement for
Certifications of Nonsegregated Facilities
A Certification of Nonsegregated Facilities must be submitted before
the award of a subcontract exceeding $10,000 which is not exempt
from the provisions of the Equal Employment Opportunity clause of
the prime contract.  The certification may be submitted either for
each subcontract or for all subcontracts during a period (i.e.,
quarterly, semiannually, or annually).

Note:  The penalty for making false statements in bids is prescribed
in 18 U.S.C. 1001.

11. Clean Air and Water Certification  (applicable to con-
tracts exceeding $100,000)

The bidder certifies that:

(a) Any facility to be used in the performance of this contract  [    ]
is,   [   ] is not  listed on the Environmental Protection Agency List of
Violating Facilities:

(b) The bidder will immediately notify the PHA/IHA Contracting
Officer, before award, of the receipt of any communication from the
Administrator, or a designee, of the Environmental Protection
Agency, indicating that any facility that the bidder proposes to use
for the performance of the contract is under consideration to be
listed on the EPA List of Violating Facilities; and,

(c) The bidder will include a certification substantially the same as
this certification, including this paragraph (c), in every nonexempt
subcontract.

12. Previous Participation Certificate  (applicable to
construction and equipment contracts exceeding $50,000)

(a) The bidder shall complete and submit with his/her bid the Form
HUD-2530, "Previous Participation Certificate."  If the successful
bidder does not submit the certificate with his/her bid, he/she must
submit it within three (3) working days of bid opening.  Failure to
submit the certificate by that date may render the bid nonresponsive.
No contract award will be made without a properly executed certifi-
cate.

(b) A fully executed "Previous Participation Certificate"

[   ] is,  [   ] is not  included with the bid.

13. Bidder's Signature
The bidder hereby certifies that the information contained in these
certifications and representations is accurate, complete, and
current.

__________________________________________________________________
(Signature and Date)

__________________________________________________________________
(Typed or Printed Name)

__________________________________________________________________
(Title)

__________________________________________________________________
(Company Name)

(Company Address)
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2.

Taxpayer Identification Number (TIN) 

Enter your TIN in the appropriate box. The TIN provided must match the name given on Line 1 to avoid
backup withholding. For individuals, this is your social security number (SSN). However, for a resident
alien, sole proprietor, or disregarded entity, see the Part I instructions on page 3. For other entities, it is
your employer identification number (EIN). If you do not have a number, see How to get a TIN on page 3.

 

Social security number 

or 

Requester’s name and address (optional) 

Employer identification number Note. If the account is in more than one name, see the chart on page 4 for guidelines on whose
number to enter.

Certification 

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me), and
 I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal
Revenue Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has
notified me that I am no longer subject to backup withholding, and
 

2. 

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup
withholding because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply.
For mortgage interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement
arrangement (IRA), and generally, payments other than interest and dividends, you are not required to sign the Certification, but you must
provide your correct TIN. See the instructions on page 4.

Sign
Here

Signature of
U.S. person © Date © 

General Instructions
 

Form W-9 (Rev. 10-2007) 

Part I

Part II

Business name, if different from above

Cat. No. 10231X

Check appropriate box:

Under penalties of perjury, I certify that:
 

13 
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Date

Action

Revised proofs
requested

Date Signature

O.K. to print

Use Form W-9 only if you are a U.S. person (including a
resident alien), to provide your correct TIN to the person
requesting it (the requester) and, when applicable, to:

1. Certify that the TIN you are giving is correct (or you are
waiting for a number to be issued),

2. Certify that you are not subject to backup withholding, or
 3. Claim exemption from backup withholding if you are a U.S.

exempt payee. If applicable, you are also certifying that as a
U.S. person, your allocable share of any partnership income from
a U.S. trade or business is not subject to the withholding tax on
foreign partners’ share of effectively connected income.
 

3. I am a U.S. citizen or other U.S. person (defined below).
 

A person who is required to file an information return with the
IRS must obtain your correct taxpayer identification number (TIN)
to report, for example, income paid to you, real estate
transactions, mortgage interest you paid, acquisition or
abandonment of secured property, cancellation of debt, or
contributions you made to an IRA.
 

Individual/Sole proprietor
 

Corporation
 

Partnership
 

Other (see instructions) ©

 

Note. If a requester gives you a form other than Form W-9 to
request your TIN, you must use the requester’s form if it is
substantially similar to this Form W-9.

 

● An individual who is a U.S. citizen or U.S. resident alien,
 ● A partnership, corporation, company, or association created or

organized in the United States or under the laws of the United
States,
 ● An estate (other than a foreign estate), or

 

Definition of a U.S. person. For federal tax purposes, you are
considered a U.S. person if you are:
 

Special rules for partnerships. Partnerships that conduct a
trade or business in the United States are generally required to
pay a withholding tax on any foreign partners’ share of income
from such business. Further, in certain cases where a Form W-9
has not been received, a partnership is required to presume that
a partner is a foreign person, and pay the withholding tax.
Therefore, if you are a U.S. person that is a partner in a
partnership conducting a trade or business in the United States,
provide Form W-9 to the partnership to establish your U.S.
status and avoid withholding on your share of partnership
income.
 The person who gives Form W-9 to the partnership for
purposes of establishing its U.S. status and avoiding withholding
on its allocable share of net income from the partnership
conducting a trade or business in the United States is in the
following cases:
 
● The U.S. owner of a disregarded entity and not the entity,

Section references are to the Internal Revenue Code unless
otherwise noted.
 

● A domestic trust (as defined in Regulations section
301.7701-7).
 

Limited liability company. Enter the tax classification (D=disregarded entity, C=corporation, P=partnership) © 
Exempt 
payee

Purpose of Form
 



STATEMENT OF BIDDER’S QUALIFICATIONS 

Submit on a separate sheet(s) the following information and data. Include with Bid 
Proposal. 

1. Name of Bidder.
2. Permanent main office address.
3. When organized.
4. State whether bidder is a Corporation, Partnership, or Sole Proprietor.
5. If “Corporation, date and State of Incorporation.’
6. A breakdown of the minority ownership of the business (Gender, White, Black

Hispanic, American Hispanic, American Indian/Eskimo, Asian/Pacific islander,
etc.). Who owns what percent of the business, and any other related information.

7. Number of years engaged in contracting business under present name.
8. Contract in progress (gross amounts of contracts, estimated completion dated,

project owner, architect).
9. General character of work performed by your company.
10. Report on any failures to complete work awarded to you (where, when & why).

Report any contracts you have defaulted on.
11. Name & address of bonding company and name and address of agent.
12. List of three (3) currently completed projects, including name, address, phone

number, and type of work
13. List any previous contracts, including dated executed with HACA.



RETURN WITH BID 

FORM OF NON-COLLUSIVE AFFIDAVIT 

AFFIDAVIT 

Prime Bidder 

STATE OF TEXAS 
COUNTY OF  

, being first duly sworn, deposes and says: 

That he is   the party making the foregoing 

(A partner or officer of the firm, corp., of etc.) 

proposal or bid and attests to the following: 

(1) That affiant employed no person, corporation, firm association, or other organization, 

either directly or indirectly, to secure the public contract under which he received payment, other than 
persons regularly employed by the affiant whose services in connection with the construction of the public 
building of project or in securing the public contract were in the regular course of their duties for affiant; 
and 

(2) That no part of the contract price received by affiant was paid or will be paid to any person, 
corporation, firm, association, or other organization for solicitation the contract, other than the payment of 
their normal compensation to persons regularly employed by the affiant whose services in connection with 
the construction of the public building or project were in the regular course of their duties for affiant. 

(3) That such proposal or bid is genuine and not collusive or sham; that said bidder has not 
colluded, conspired, connived or agreed, directly or indirectly, with any bidder or person, to put in a sham 
bid or to refrain from bidding, and has not in any manner directly or indirectly, sought by agreement or 
collusion, or communication or conference, with any person, to fix the bid price of affiant or of any other 
bidder, or to fix any overhead, profit or cost element of said bid price, or of that of any other bidder, or to 
secure any advantage against the Housing Authority of the City of Austin or any person interested in the 
proposal contract; and that all statements in said proposal or bid are true. 

Signature* 

Subscribed and sworn to me this   day of  , 20 

My Commission expires , 20 

*Bidder if the bidder is an individual; all partners if the bidder is a partnership; Officer if the bidder is a corporation.
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